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2- MAU THONG BAO HUY BO THOA THUAN THU VIEC
TEMPLATE OF NOTICE OF CANCELLATION OF PROBATION

AGREEMENT

RIENG TU VA BAO MAT
Tai [0, [ngdy] [thang] [ndm]
Kinh giri [Ong]/[Ba] [0],

Quéc tich :[0]

[Gidy CMNDJ/[Cén cudc cong @ [[]

dan]/[H6 chiéu] s6

Ngay thang nam sinh o [O]

Noi sinh . [0

Dia chi cu tra : o [0]

Vé viéc: Thong bao hity bé Théa thuén thir viéc

- Can cu vao B0 luat Dan su duogc Quéc hoi thong qua vao ngay 24 thang 11 nam 2015;

- Can cuir vao B9 luét Lao dong dugc Qudc hoi thong qua vao ngay 20 thang 11 nam 2019
va co6 hi¢u luc ké tir ngay 01 thang 01 nam 2021;

- Can ctr vao Thumoi lam viée s6 [0] do [tén Cong ty] (“Céng ty””) ban hanh vao [ngay]
[thang] [nam] va gui dén [Ong]/[Ba] [0] vao [ngay] [thang] [nam] (“Thw moi lam
viéc”); va

- Can ct vao tinh hinh hoat dong va nhu cau hién tai ctia Cong ty.

Bang vin ban nay, Cong ty tran trong thong bao dén [Ong]/[Ba] rang Cong ty quyét dinh huy
bo théa thuan thur viéc theo Thu moi lam viée c6 hi€u luc vao [ngay] [thang] [ndm] (“Ngay
hiy b6”) vi viéc lam thur khong dat véi nhiing yéu cau cia Cong ty dugc néu trong Thu moi
lam viéc.

Moi su chap nhan Thu moi 1am viée ciia [Ong]/[Ba] s& khong con hiéu luc ké tir Ngay huy bo.
[Ong]/ [Ba] s€ ban giao lai cong viéc va cong cu lao dong (néu ¢6) cho quan 1y truc tiép cua
[Ong]/ [Ba] trong vong [[] ngay trude Ngay huy bo. Tién luong va cac phuc loi (néu co) cua
[Ong]/[Ba] s& duoc thanh todn ddy di dén Ngay hity bo cho [Ong]/[Ba].

Cam on sy quan tdm va hop tac cua [Ong]/ [Ba] d6i v6i Cong ty trong sudt thoi gian qua va
chuc [Ong]/[B4] thanh cong trong cong viéc sap ti.

Tran trong,
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Thay mat va dai dién Ngudi lao dong xac nhin da nhan duwge,
[Tén Cong ty] doc, hiéu ngi dung cua
Thong bao nay
[Ho va tén] [Ho va tén]

[Chtre vu]



PRIVATE & CONFIDENTIAL
At [0], [date] [month] [year]
Dear [Mr.]/[Ms.] [O],

Nationality

[Identity Card]/[Citizenship
identity]/[Passport] No.

Date of birth
Place of birth

Residential address

[0]

0]
0]
0]
(0]
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Ref: Notice of the cancellation of Probation Agreement

Pursuant to the Civil Code passed by the National Assembly on 24 November 2015;

- Pursuant to the Labour Code passed by the National Assembly of the Socialist Republic
of Vietnam dated 20 November 2019 and is effective on 01 January 2021; and

- Pursuant to the Offer Letter No. [0] issued by [name of the Company] (“Company”)
on [0] and sent to [Mr.]/[Ms.] [0] on [O] (“Offer Letter”); and

- Based in the current operation status and demand of the Company.

By this notice, we would like to inform you that we decided to.cancel the probation agreement
as stated in the Offer Letter as of [0] (“Cancellation Date’’) because your probationary works
do not meet the requirements as said in the Offer Letter.

Your acceptance of the Offer Letter as from the Cancellation Date will no longer take effect.
You shall hand over the assigned works and working tools (if any) to your direct line manager
within [[] days before the Cancellation Date. Your salary and benefits (if any) up to the
Cancellation Date will be settled in full to you.

Thank you for your consideration and co-operation with the Company and we do hope you will

be successful in your coming career.
Best regards,
For and on behalf of

[Name of the Company]
Signature and seal

Entire of this Notice was received, read,
clearly understood by the Employee
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[Full name] [Full name]
[Title]



