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4- MAU THONG BAO THU VIEC PAT YEU CAU PE KY KET

HQP PONG LAO PONG
TEMPLATE OF NOTICE OF QUALIFIED PROBATION FOR LABOUR
CONTRACT SIGNING

RIENG TU VA BAO MAT
Tai [0], [ngdy] [thang] [nam]
Gui dén: [Ong]/[Ba] [0O]

Qudc tich . [0]

[Gidy CMNDJ/[Can cu6e cong : [[]

dan]/[Ho chiéu]sd

Ngay thang nam sinh - [0]

Noi sinh - (0]

Dia chi thuong tr - [0]

bia chi tam tra - (0]

Vé viéc: Thong bao két qua viéc 1am thir dat yéu cau

Trudce hét, chung toi xin dugc gui 101 cam on vé sy dong gop cua [Ong]/[Ba] cho Cong ty [0]
(“Cong ty”) trong suot thoi gian thir viéc vira qua.

- Can cir vao Bo ll}eflt Lao dong dugc Qudc hoi thong qua vao ngay 20 thang 11 nam 2019
va c0 hi¢u luc ké tir ngay 01 thang 01 nam 2021;

- Cin cir Nghi dinh s6 145/2020/ND-CP ciia Chinh phi ngay 14 thang 12 nam 2020; va

- Cén cir Hop dér}g thir viéc s6 [0] ky gitta Cong ty va [Ong]/[Ba] [0] vao [ngay] [thang]
[nam] (“Hop dong thir viéc™).

Sau khi xem xét va danh gia két qua viéc lam thir cua [Ong]/[Ba] trong thoi han thir viée, Cong
ty tran trong thong bao 1a [Ong]/[Ba] dd dat yéu ciu thir viéc ciia Cong ty va s& dugc tuyén
dung trd thanh nguoi lao dong chinh thirc cia Cong ty.

Theo do, Cong ty s& tién hanh ky két hop dong lao dong voi [Ong]/[B4] theo nhu da thoa thuan
tai Hop dong thir viée, véi cac ndi dung chinh yéu sau:



(@)

(ii)

(iif)
(iv)
)

(vi)
(vii)

(viii)
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Loai hop ddng: [Hop ddng lao dong khong xéac dinh thoi han]/[Hop dong lao dong xac
dinh thoi han];

Thoi han hop dong lao dong: [0] thang, bat dau tir [ngay] [thang] [ndm] dén [ngay]
[thang] [nam] (ap dung d6i véi Hop dong lao dong xac dinh thoi han);

Vi tri lam viéc: [0];

Cong viéc phai lam: [O];

Mirc lwong gop: [0] Pong Viét Nam/thang;

Phu cép luong (néu c6): [0] Pong Viét Nam;

Céc khoan b6 sung khac (néu c6): [0] Pong Viét Nam; va

Bio hiém bat budc: Cong ty sé tham gia cac loai bao hiém bét budc cho [Ong]/[Ba]
theo quy dinh cta phép luat lao dong hién hanh.

Céc ndi dung khac lién quan dén quyén loi va nghia vu ctia [Ong]/[Ba] s& dugc quy dinh chi
tiét trong hop dong lao dong, phu luc va cac chinh sach lién quan do Cong ty ban hanh tai timg
thoi diém. Phong Nhan sy sé lién hé v6i [Ong]/[Ba] vé viée ky két hop dong lao dong nay ciing
nhu giai dap cac thic méic cho [Ong]/[Ba] (néu c6) vé cac chinh sach lién quan ciia Cong ty.

Cong ty hi vong [Ong]/[Ba] sé& tiép tuc dong gop cho sy phat trién ciia Cong ty trong thoi gian

toi.

Tran trong

THAY MAT VA PAI DIEN CONG TY [0]

[Hova tén]
[Chtrc vu]
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PRIVILEGED AND CONFIDENTIAL
At [0], [date] [month] [year]

To: [Mr.)/[Ms.] [O]

Nationality - [0]
[Identity Card]/[Citizenship - [0]
identity]/[Passport] No.

Date of birth - [0]
Place of birth - [0]
Permanent residential address o [O]
Temporary residential address . [0

On: Notice on satisfactory completion of the probationary work

Firstly, we would like to thank for your contribution to Company [[] (“Company”) during
your probationary period.

- Pursuant to the Labour Code passed by the National Assembly of the Socialist Republic
of Vietnam dated 20 November 2019 and is effective on 01 January 2021;

- Pursuant to Decree No. 145/2020/ND-CP of the Government-on 14 December 2020;
and

- Pursuant to Probation contract No. [0] entered into by and between the Company and
you on [[] (“Probation Agreement”).

After reviewing and assessing the result of your work in the probationary period, we would
like to inform that you satisfied requirements on probation and shall be recruited to become an

official employee of the Company.

Accordingly, the Company shall enter into a labour contract with you as agreed at the Probation
Agreement signing, with the following main content items:

(1) Type of contract: [indefinite-term labour contract]/[definite-term labour contract];

(ii)  Term of labour contract: [] months, starting from [0] to [0] (applicable to definite-term
contracts);

(i)  Position: [0O7;

(iv)  Work to be done: [O];
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(v)  Gross salary: VND [0]/month;
(vi)  Salary allowances (if any): VND [0];
(vii)  Other additional amounts (if any): VND [0]; and

(viii) ~ Statutory insurances: the Company shall participate in statutory insurances for you in
accordance with the current labour law.

Other contents in relation to your rights and obligations shall be stipulated in detail in the labour
contract, appendix(es) and relevant policies issued by the Company from time to time. The
Human Resource Department shall contact you regarding the signing of the labour contract
and answer any question from you on the Company’s relevant policies (if any).

We hope that you shall continue to contribute to the Company’s development in the future.

Best regards,

For and on behalf of [0] Company

[Full name]
[Title]



