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13- MAU BIEN BAN THANH LY HQOP PONG LAO PONG
TEMPLATE OF MINUTES OF LIQUIDATION OF LABOUR CONTRACT

BIEN BAN THANH LY HQP PONG LAO PONG

Bién ban thanh 1y Hop ddng lao dong nay (“Bién ban thanh 1y”) duoc 1ap vao [ngay] [thang]

[nam] boi va gitra:
Cong ty [e]
Mai s6 doanh nghiép
bia chi tru s& chinh
Dién thoai

Nguoi dai dién theo phap luat
[Dai dién theo Gy quyén]

Chtrc vu
Sau day goi 1a “Cong ty”
Va
[Ong]/[Ba] [o]
Qudc tich
Ngay thang nam sinh
Chtrc vu
bia chi cu tra

[Gidy CMNDJ/[Cén cu6e
cong dan]/[HOS chicu] so

Sau ddy goi tit 12 “Ngudi lao dong”

[e]
[e]
[e]

[e]

[e]
[e]
[e]
[e]
[e]

cip ngay o] tai  :[e]

XET RANG, Cong ty va Nguoi lao dong da ky Hop ddng lao dong sb [e] vao [ngay] [thang]
[ndm] va phu luc Hop dong lao dong sé [e] vao [ngay] [thang] [ndm] (“Hop dong lao dong”);

XET RANG, Cong ty va Nguoi lao dong da ky két Thoa thuan cham dit Hop dong lao dong
vio ngdy [e] thang [e] nam [e] (“Théa thun chim dit”);

XET RANG, nay, Cong ty va Nguoi lao dong cung dong y thanh 1y Hop dong lao dong voi
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cac ndi dung sau day:

1.

Tai thoi diém ky Bién ban thanh 1y ndy, Ngudi lao dong thira nhan rang, Cong ty da
thanh toan day du va ding han cho Nguoi lao dong cac khoan phat sinh tir quan h¢ lao
dong gitra Nguoi lao dong va Cong ty theo Hop dong lao dong, bao gom:

(a) Tién luong tir [ngay] [thang] [ndm]dén hét [ngay] [thang] [ndm]: [e] dOng;

(b) Tién lwong twong tmg véi sd ngay phép nim chua sir dung trong nim [e]: [e]
dong;

(c) Tro cép thoi viée twong tng v0i [e] thang tién luong cho [thoi gian lam viée]
tinh tir [ngay] [thang] [nam] dén [ngay] [thang] [nam]: [e®] (néu c0); va

(d) Céc khoan thanh toan khac: [e] (néu c6).

Theo d6, Ngudi lao dong s& khong yéu cau Cong ty thanh toan thém bat ctr khoan nao
khac va s¢ khong khi€u nai vé bat ky va toan b cac khoan thanh toan nao lién quan
dén quan h¢ lao dong gitta Nguoi lao dong va Cong ty theo Hop dong lao dong.

Nguoi lao dong da hoan tra tat ca tai liéu, thong tin trao ddi va tit ca tai san khac thudc
sO hitu cia Cong ty theo quy dinh ciia Hop dong lao dong va Thoa thuan cham dut.

Nguoi lao dong dong ¥ va thira nhan rang Cong ty da hoan té:c toan bd cac nghia vu va
trach nhiém cua Cong ty doi véi Nguoi lao dong theo Hop dong-lao dong va theo quy
dinh cua phap luat Viét Nam.

Ngudi lao dong, vao bat ky thoi diém nao trudc hodc sau ngiy ky Bién ban thanh ly
nay, (a) dong ¥ tir bo, mién trir, khude tir bat ky va toan bo khiéu kién nao ma Ngudi
lao dong c¢6 hode ¢o thé co chdng lai Cong ty, dii duoc biét hay chua duogc biét, bat ngd
hay xac thuc, theo bat ky va moi luat dinh nao, c6 lién quan tryc tiép hodc gian tiép dén
cong viée cua Nguoilao dong tai Cong ty, ¢6 lién quan dén Hop dong lao dong va Bién
ban thanh ly nay; (b) cam két khong tién hanh hogc tim cach dé kién, khiéu kién hodc
t6 tung d6i voi Cong ty ma co-lién quan trye tiép hodc gian tiép dén cong viée cua
Ngudi lao dong tai Cong ty, Hop dong lao dong va/hodc Bién ban thanh Iy nay; va (c)
ddng ¥ khong pha nhan, truéc mot Toa an, Trong tai hodc bat ky co quan chirc ning
tuong tu nao khac, tinh chép thuan duoc, tinh hi€u luc, tinh thi hanh hoac gia tri thuc
hién ctia Bién ban thanh 1y nay.

Nguoi lao dong cam két giir bao mat su ton tai va cac diéu khoan cua Bién ban thanh
1y nay ciing nhu cac tinh hudng, nguyén nhan din t6i viéc cham dut Hop dong lao dong
va s& khong tiét 10 cho bat ky bén thir ba ndo, ngoai trir truong hop Nguoi lao dong c6
su dong ¥ bang van ban hop 1¢ cua Cong ty hodc cung cap mot cach bao mat cho cac
co quan thué hodc cac co quan khéac theo yéu cau ciia phap luat Viét Nam mién rang
Cong ty dugc Nguoi lao dong thong bao trude trong mot khoang thoi gian hop ly.

Bién ban thanh 1y ndy quy dinh toan bd thoa thuén va cach hiéu cta hai bén vé viéc
cham dat Hop dong lao dong. Trir nhitng cam két cia Ngudi lao dong va Cong ty duoc
néu tai Bién ban thanh 1y nay, cac quyén va nghia vu khac cia Nguoi lao dong va Cong
ty theo Hop dong lao dong s& cham durt ké tir ngay Bién ban thanh 1y nay duoc ky két.
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Bién ban thanh 1y nay dugc lap thanh 02 (hai) ban c6 gia tri phap 1y nhu nhau. Mdi bén
gilt 01 (mat) ban lam can ctr thyc hién.

Bién ban thanh 1y nay dugc Nguoi lao dong va Cong ty ky [ngay] [thang] [ndm] va co

hiéu luc ké tir ngay ky.
Thay mat va dai dién Toan by Bién ban thanh ly nay da duwgc
Cong ty [e] Nguoi lao dong doc, hiéu ré va tu nguyén
chap nhén
[Ho va tén] [Ho va tén]

[Chuc vu]
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MINUTES OF LIQUIDATION OF LABOUR CONTRACT

This minutes of liquidation of the Labour Contract (“Liquidation Minutes”) is made on [e]
by and between:

Company [e]

Enterprise code No. : (o]
Head office address o [e]
Telephone No. o [e]
Legal representative [Authorised : [e]
representative]

Title :[e]

Hereinafter referred to as the “Company”
And

[Mr.]/[Ms.] [e]

Nationality o [e]
Date of birth : [e]
Position o [e]
Residential address o]
[Identity Card]/[Citisenship : [e] issuedon  :[e] by :[e]

identity]/[Passport] No.
Hereinafter referred to as the “Employee”

WHEREAS, the Company and the Employee signed labour contract No. [®] on [e] and its
appendix No. [e] on [e] (“Labour Contract”);

WHEREAS, the Company and the Employee signed an agreement to terminate the Labour
Contract on [e] (“Termination Agreement”); and

WHEREAS, now, the Company and the Employee mutually agree to liquidate the Labour
Contract with the following contents:

1. At the time of signing this Liquidation Minutes, the Employee agrees that the Company
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has paid in full and on time to the Employee amounts arising from the employment
relationship between the Employee and the Company according to the Labour Contract,
including:

(a) Salary from [e] to the end of [@]: VND [e];

(b) Salary equivalent to a number of days ([®] days) of the unused annual leave of
the year [®]: VND [eo];

(c) The severance allowance equivalent to [®] months of salary for [working time]
commencing from [e] to [e]: VND [e] if any); and

(d) Other amounts: VND [e] (if any).

Accordingly, the Employee shall not request the Company to pay any additional amount
and shall not further claim from the Company any and all financial issues in connection
with the employment relationship between the Company and the Employee under the
Labour Contract.

The Employee has returned all documents, correspondence and all other properties
belonging to the Company’s ownership as stipulated in the Labour Contract and
Termination Agreement.

The Employee agrees and acknowledges that the Company has completed all of its
obligations and duties to the Employee under the Labour Contract and the laws of
Vietnam.

The Employee, at any time before or after the date of signing this Liquidation Minutes,
(a) agrees to release, discharge and waive any and all claims the Employee has or may
have, whether known or unknown, contingent or absolute, under any and all law,
against the Company in relation, directly or indirectly, to the Employee’s employment
with the Company, the Labour Contract or this Liquidation Minutes; (b) undertakes not
to commence or attempt to bring any action, claim or proceeding against the Company
in relation, directly or indirectly, to the Employee’s employment with the Company,
the Labour Contract and/or this Liquidation Minutes; and (c) agrees not to challenge
before a court of law, an arbitral tribunal or any other similar body, the admissibility,
validity, enforceability or effectiveness of this Liquidation Minutes.

The Employee undertakes to keep confidential the existence and terms of this
Liquidation Minutes and the circumstances and causes leading up to the termination of
the Labour Contract and shall not disclose them to any third party, unless the Employee
has the prior duly written consent of the Company, or is doing so in confidentiality to
relevant tax authorities of Vietnam or otherwise required by the laws of Vietnam
provided that the Company is notified in a reasonable time before such disclosure.

This Liquidation Minutes sets out the entire agreement and understanding between the
parties concerning the termination of the Labour Contract. Except for the commitment
of the Employee and the Company as stated in this Liquidation Minutes, the rights and
the obligations of the Employee and the Company as stipulated in the Labour Contract
shall terminate from the signing date of this Liquidation Minutes.
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This Liquidation Minutes is made in 02 (two) original copies with the same validity.
Each party shall keep 01 (one) original copy as basis for implementation.

This Liquidation Minutes is signed by the Employee and the Company on [e] and shall
take effect from the signing date.

For and on behalf of The entirety of this Liquidation Minutes
the Company was read, understood clearly and

voluntarily accepted by the Employee

[Full name] [Full name]

[Title]



