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14.4- MAU THONG BAO CUA NGUOI SU DUNG LAO PQNG VE VIEC
PON PHUONG CHAM DUT HQP PONG LAO PONG
TEMPLATE OF NOTICE OF EMPLOYER ON UNILATERIAL TERMINATION
OF LABOUR CONTRACT

Tai [e], [ngay] [thang] [nam]

Kinh giri: [f)ng]/[Bﬁ] [o]
Chuc vu: [e]
B6 phan: [e]
Phong, ban: [e]
M3 sb nhan vién: [e]

Pong kinh giri: Ban chip hanh Cong doan co sé/Ban linh dao T6 chirc ciia Ngudi
lao dfng tai doanh nghiép ctia Cong ty [e]

Vé viéc: Thong bao don phwong chim dirt hop dong lao dong

Thua [Ong]/[Ba] [e],

Loi dau tién, chung t61 xin gui 161 cam on dén [Ong]/[Ba] vé nhitng dong gdp cua [Ong]/[Ba]
trong suot thoi gian lam viéc tai Cong ty [e] (“Cong ty”).

Can cu:

- Can cirvao Bo lgét Lao dong duogc Quéc héi thong qua vao ngay 20 ‘[hémg~ 11 nam 2019
va co6 hi¢u luc ké tir ngay 01 thang 01 ndm 2021 va cac van ban hudng dan thi hanh c6
lién quan;

- Hop dong lao dong sd [@] ngay [e] thang [@] nim [e] va phu luc hop dong lao dong sO
[e] ngay [e] thang [®] ndm [e] dugc ky gitra Cong ty va [Ong]/[Ba] (“Hop dong lao
dong”);

- Bién ban lam viéc gitta Cong ty va [Ong]/[Ba] vao ngiy [e] thang [e] nim [e]; va
- Gidy uy quyén ctia [Tong] Giam ddc ban hanh ngay [e] thang [e] nim [e].

Nay, bang van ban nay, Cong ty rat tiéc phai thong bao dén [Ong)/ [Ba] rang, Hop dong lao
dong cua [Ong]/ [Ba] s& chdm dut vao [hét ngay thur 45 d6i voi hop ddng lao dong khong xac
dinh thoi han] [hét ngay tht 30 ddi v6i hop dong lao dong xac dinh thoi han ¢ thoi han tir 12
thang dén 36 thang (tinh theo ngay duong lich)] [hét ngay thi 03 (tinh theo ngay 1am viéc) ddi
Vo1 truong hop ngudi lao dong bi 6m dau, tai nan da diéu tri theo thoi han luat dinh ma kha
nang lao dong chua hoéi phuc/hop ddng lao dong xac dinh thoi han ¢ thoi han duoi 12 thang]
ké tir ngay [Ong]/[Ba] nhan dugc Thong bio nay. Theo d6, ngay lam viéc cudi cung cia
[Ong]/[Ba] s& 1a [ngay thir 45]/[ngay thir 30)/[ngay thir 03] ké tir ngay [Ong]/[Ba] nhan dugc
Thong bao nay (“Ngay cham dit”).

Ly do: [Ong]/[Ba] thudng xuyén khéng hoan thanh cong viéc theo hop dong lao dong]; hodc
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[Ong]/[Ba] bi 6m dau, tai nan da diéu tri [12 thang lién tuc ddi voi ngudi lam theo hop
déng lao dong khong xac dinh thoi han]/[06 thang lién tuc ddi voi nguoi lao dong lam
theo hop dong lao dong xac dinh thdi han ¢ thoi han tir 12 thang dén 36 thang]/[qua
nira thoi han hop dong lao dong ddi véi nguoi lam viée theo hop ddng lao dong xéac
dinh thoi han c¢6 thoi han dudi 12 thang] ma kha ning lao dong chua hoi phuc]; hoic

[Do thién tai, héa hoan]/[dich bénh nguy hiém]/ [dich hoa]/[di doi, thu hep san Xuat,
kinh doanh theo yéu cau cua co quan nha nudc co thAm quyén] ma Cong ty da tim moi
bién phép khic phuc nhung van budc phai giam chd lam viéc]; hoic

[Ong]/[Ba] khong c6 mit tai noi lam viée trong vong 15 ngay ké tir ngay hét thoi han
tam hoan thyuc hi¢n hop dong lao dong]; hoac

[Ong]/[Ba] du tudi nghi huu theo quy dinh cua luat]; hodc

[Ong]/[Ba] tu ¥ bé viéc ma khong c6 1y do chinh dang tir 05 ngay lam viéc lién tuc tré
1én]; hoac

[Ong]{ [Ba] cung cp khong trung thyc thong tin [e] theo quy dinh cta luat khi giao két
hop dong lao dong l1am anh hudng dén viéc tuyén dung nguoi lao dong].

Cong ty sé& thanh toan diy du tat ca cac quyén loi, ché do cua [Ong]/[Ba] thudc nghia vu va
trach nhiém cua Cong ty theo quy dinh cua phap luét lao dong hién hanh, trong thoi han 14
ngay lam viéc ké tir Ngay chiam dut, bao gém tién lwong tinh dén Ngay cham dut theo Hop
dong lao dong, tién luong twong tmg v6i nhimg ngay nghi hang ndm tinh dén [ngay] [thang]
[nam] ma [Ong]/ [Ba] chua stir dung trong nam [e], trg cap thoi viéc theo quy dinh ctia phap
luat lao dong (néu cod) va cac khoan thanh toan khac (néu co).

Ngoai ra, Cong ty s& hoan tat thu tuc chdt s6 bao hiém xa hoi cho [Ong]/[Ba] theo quy dinh
phap luat va hoan tra lai s6 bao hiém x4 hoi cho [Ong]/ [Ba] sau 30 ngay lam viéc ké tir ngay
Cong ty nhan dugc su chip thuan ciia co quan bao hiém xa hoi.

[Ong]/ [Ba] c6 nghia vu ban giao toan bo cong viée, dung cu lam viéc da duge Cong ty cung
cap trong qua trinh lam viéc cho (nhung) nguoi dai dién duoc uy quyén cua Cong ty va hoan
tat cac nghia vu ton dong khac cho viéc cham dit Hop dong lao dong vao hodc trudc Ngay
cham dut.

Kinh chiic [Ong]/[Ba] nhiéu sirc khoe va dat dugc nhiéu thanh cong trong cong viéc va cudce
song.

Thay mit va Pai dién Cong ty [80,]

[Ho va tén]
[Chuc vu]
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At [@], [date] [month] [year]

To: [Mr.]/[Ms.] [e]
Position: [e]
Department: [®]
Division: [e]
Employee code: [@]

Cec: The Executive Committee of the Grassroots Trade Union/the Leaders of the
employees’ organisation at the enterprise of [#] Company

Ref: Notice of unilateral termination of labour contract

Dear [Mr.]/[Ms.] [e],

First of all, we would like to thank for your contributions during your working time at the
Company [e] (“Company”).

Pursuant to:

- The Labour Code passed by the National Assembly of the Socialist Republic of
Vietnam dated 20 November 2019 and is effective on 01 January 2021 and its relevant
guiding documents;

- Labour contract No. [e] dated [e] and its appendix No. [e] dated [®] signed between
the Company and you (“Labour contract”);

- Meeting minutes between the Company and you on [e]; and
- Letter of authorisation of [General] Director of the Company issued on [e].

Now, by this Notice, the Company regretfully informs you that your Labour contract shall be
terminated at the end of [the 45th day for an indefinite-term labour contract]/[in the end of the
30th day for a definite-term labour contract with the term of 12 up to 36 months (calculated
according to calendar days)]/[at the end of the 03rd day (calculated according to working day)
for the case that the employee has an illness or accident and has been treated according to the
statutory time-limit but the Employee’s labour capacity has not yet recovered]/[for a definite-
term labour contract with a term of less than 12 months] from the date when you receive this
Notice. Accordingly, your last working day shall be [the 45th days]/[the 30th day]/[the 03"
day] from the date you receive this Notice. (“Termination Date”).

Reason: [You often do not complete the jobs as agreed under the labour contract]; or

[You are ill or injured and have been treated [12 consecutive months for an indefinite-
term labour contract]/[06 consecutive months for definite-term labour contract with
the term of 12 up to 36 months] [more than half of the term of a labour contract for a
definite-term labour contract with a term of less than 12 months] but your labour
capacity has not yet recovered]; or
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[Due to natural disasters, fires/dangerous epidemic/resettlement/narrowing of
production and businessass required by the a competent state agency], the Company
has sought all remedies but is still forced to reduce work places;] or

[You are not present at the workplace within 15 days from the expiry date of the
suspension of the Labour Contract performance]; or

[You have reached the retirement age as prescribed by law]; or

[You arbitrarily left the job without a satisfactory explanation for a period of at least
05 consecutive working days]; or

[You provided untruthful information on [e] as prescribed by law when entering into
the labour contract and this fact adversely affected recruitment of employees].

The Company will, within 14 working days from the termination date, pay all your rights and
benefits under the Company’s obligations and responsibilities in accordance with the current
labour law, including salary up to the termination date in accordance with the Labour Contract,
salary corresponding to the annual leave up to [@] that you have not used during the year [®],
severance allowances in accordance with the labour law (if any) and other payments (if any).

In addition, the Company will complete the procedures to finalise the social insurance book for
you in accordance with the law and return the social insurance book to you after 30 (thirty)
working days from the date when the Company receives approval from the social insurance
agency.

You are obliged to hand over all work and working tools provided by the Company during
your working time to the Company’s authorised representative(s) and complete other
outstanding obligations for termination of the Labour Contract on or before the Termination
Date.

We wish you very much health and success in your work and life.

For and on behalf of the Company

[Full name]
[Title]



