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15.2- MAU BIEN BAN HQP CUA [HOI PONG THANH VIEN]/[HOI PONG QUAN
TRI] VE VIEC [THAY DPOI CO CAUJ/[THAY POI CONG NGHE]/[LY DO KINH TE]

TEMPLATE OF MINUTES OF THE [MEMBERS’ COUNCIL]}/[BOARD OF

MANAGEMENT] ON [ORGANISATIONAL RESTRUCTURING]/[CHANGE OF

TECHNOLOGY]/[ECONOMIC REASON]

BIEN BAN HOP [HQI PONG THANH VIEN]/[HQI PONG QUAN TRI]
] _[TEN CONG TY] ]
V/v: [Thay d6i co cau]/[Thay déi cong nghé]/[Ly do kinh te]

[HQI PONG THANH VIEN]/[HOI PONG QUAN TRI]
[TEN CONG TY]

Can ctr Luat Doanh nghiép ngay 17 thang 06 nam 2020;

Can ctr Diéu 18 cua [Tén Coéng ty] (“Cong ty”) di duoc thong qua [ngay] [thang]
[nam]; va

Cin cir vao Gidy chimg nhn dau tu s6 [® ] do [Uy ban nhén dn [Tinh]/[Thanh phd]
[® ] cap [ngay] [thang] [ndm] va Gidy ching nhan doanh nghiép so [® ] do [So Ké
hoach va Pau tu [Tinh]/[Thanh phd] [® ] cap [ngay] [thang] [ndm].

Hoém nay, vao [ngay] [thang] [ndm], lac [@ ] gid, [Hoi dong thanh vién]/[Hoi dong quan tri]
ctia Cong ty (“[Hoi dong thanh vién]/[Hdi dong quan tri]”) da t6 chirc mot cude hop tai dia
chi tru s& chinh cua Cong ty, [® ], theo su triéu tip cia Chu tich [Hoi dong thanh vién]/[Ho6i
ddng quan tri].

C6 mat tai cude hop gém:

ST | Ho va tén Chirc vu
T
1. [Ong]/[Ba] [®] | Chu tich [Hoi dong thanh vién]/[Hoi dong quan tri]
2. [Ong]/[Ba] [®] | Thanh vién [Hoi dong thanh vién]/[Hoi dong quan tri]
3. [Ong]/[Ba] [®] | Thanh vién [Hoi dong thanh vién]/[Hoi dong quan tri]
A. Muc dich va chwong trinh cudc hop
[Ong]/[Ba] [® ], Chu tich [Hdi dong thanh vién]/[Hoi dong quan tri] tuyén bd [Hoi
dong thanh vién]/[Ho1 dong quan tri] da dugc triéu tp hop 1¢ va hop phap theo quy
dinh cua Di€u 1¢ cua Cong ty. Chu tich nhac nho cac thanh vién vé chuong trinh hop
la dé trao doi va quyét dinh viéc [Thay doi co cau]/[Thay doi cong nghé¢]/[Ly do
kinh té].
B. Noi dung cuéc hop
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1. Sau khi thao luén va ban bac, cac thanh vién [Ho1 Poéng Thanh Vién]/[Hoi gié)ng
quan tri] phé chuan vi¢c [thay do6i co cau]/[thay d61 cong nghé]/[1y do kinh t&].

Nhirng nguoi lao dong bi anh huong boi viée [thay dbi co cdu]/[thay ddi cong
nghé]/[ly do kinh t&] gom:

= [Ong]/[Ba] [®]-[Vi tri cong viéc];
. [Ong]/[Ba] [®]— [Vi tri cong viéc];
= [Ong]/[Ba] [®]—[Vi tri cong viéc]; va
= [Ong]/[Ba] [®]-[Vi tri cong viéc].

2. Trong truong hop phai cho nguoi lao dong dang lam viée tai Cong ty nghi viéc
do viéc [thay d6i co cau]/[thay d6i cong ngh¢]/[ly do kinh t€], Cong ty c6 trach
nhiém thanh toan cho nhimg Nguot lao dong bi mat viée tat ca cac quyén loi
theo quy dinh cua phdp luat Viét Nam va cac chinh sédch cua Cong ty (n€u céc
chinh sach ctia Cong ty c6 uwu dai hon quy dinh cua phéap luat Viét Nam).

3. Giao cho [Ong]/[Ba] [® ], [Téng] Giam dbc kiém Nguoi dai dién theo phap luat
cua Cong ty, thuc hién cac thu tuc phap ly can thict theo quy dinh cua phap ludt
Vi¢t Nam (néu c6) dé vi¢e [thay doi co cau]/[thay doi cong ngh¢]/[ly do kinh t€]
cua Cong ty hoan toan tuan thu voi phap luat Viét Nam.

C. Y kién ciia thanh vién du hop
Céc thanh vién hoan toan déng y voi ndi dung phé chuan nhu trén.
D. Biéu quyét

S6 phiéu phat ra: [@® ], chiém 100%

S6 phiéu tan thanh: [@® ] phiéu

S6 phiéu khong tan thanh: [@ ] phiéu

Y kién khac: [® ] phiéu

Kh()ng c()q van dé gi khac duoc dug ra dé thao luan, va kh@ng 6 bat cir thanh Vién nao co bat
k}‘,/ thac mac nao, Chu tich tuyén bo cudc hop cua [Hoi dong thanh vién]/[HO1 dong quan tri]
ket thuc vao Iuc [@ ] gid cung ngay.

Bién ban cudc hop [Ho1 dong thanh vién]/[Hoi dong quan tri] duoc 1ap thanh 03 (ba) ban gbc,

trong d6 01 (m6t) ban goc luu tai try s¢ ciia Cong ty va 02 (hai) ban gbc ndp cho co quan
Nha nudc c6 tham quyén cua Viét Nam.

Bién ban cudc hop [HOi déng thanh vién]/[Ho1 déng quan tri] nay dugc céac thanh vién hi¢n
dién ky tén nhu dudi day.
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Ky xac nhn ciia cac Thanh vién ctia [Hoi dong thanh vién]/[Hoi dong quan tri]

[Ho va tén] [Ho va tén] [Ho va tén]
Chu tich Thanh vién Thanh vién
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[MEMBERS’ COUNCIL]/[BOARD OF MANAGEMENT] OF

Pursuant to:

[NAME OF THE COMPANY]

Law on Enterprises dated 17 June 2020;

Charter of [Name of the Company] (“Company”) dated [® ]; and

Investment Registration Certificate No. [® ] dated [® | and the Enterprise Registration
Certificate No. [e] issued by [the Department of Planning and Investment

[Province]/[City]] dated [e].

Today, the [@®] day of (@], [®], at [® ] [AM]/[PM], the [Members’ Council]/[Board of
Management] of the Company (“[Members’ Council]/[Board of Management]|”) holds a
meeting at the head office of the Company located in [®], under the convention of the
Chairman of the [Members’ Council]/[Board of Management].

The meeting includes participation of:

No. Full name Title
1. [Mr.]/[Ms.] [@] Chairman of the [Members’ Council]/[Board of
Management]|
2. [Mr.]/[Ms.] [@® ] Member of the [Members’ Council]/[Board of
Management]
3. [Mr.]/[Ms.] [®] Member of the [Members’ Council]/[Board of
Management]|
4. [Mr.]/[Ms.] [@® ]
A. Purpose and agenda of the meeting
[Mr.]/[Ms.] [®], Chairman of the [Members’ Council]/[Board of Management]
declared that the meeting was legally convened in accordance with the Charter of the
Company. The Chairman announced the agenda to discuss and decide
[organisational restructuring]/[change of technology]/[economic reason].
B. Agenda of the meeting in detail

1. Upon consideration and discussion, all members of the [Members’

Council]/[Board

Management] approved  the [organisational

restructuring]/[change of technology]/[economic reason].

The employees affected by the [organisational restructuring]/[change of
technology]/[economic reason] include:
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- [Mr.J/[Ms.] [®] - [position];
- [Mr.J/[Ms.] [®] - [position];
- [Mr.J/[Ms.] [®] - [position]; and
- [Mr.J[Ms.] [®] - [position].

2. In the case of the retrenchment of the employees working at the company due to
[organisational restructuring]/[change of technology]/[economic reason], the
Company is responsible for payment of all benefits to the retrenched employees
in accordance with the laws of Vietnam and the policies of the Company (where
the policies of the Company is more favourable than provisions of the laws of
Vietnam).

3. Assigning [Mr.]/[Ms.] [® ], [General] Director cum Legal Representative of the
Company is to implement the necessary legal procedures according to
Vietnamese law (if any) so that the [organisational restructuring]/[change of
technology]/[economic reason] of the Company is fully compliant with
provisions of the laws of Vietnam.

C. Opinions of the participants

The participants totally agree to the above content.

D. YVoting

Issued votes: [® ], rating 100%
Be for: [@® ] votes.
Be against: 0 vote.
Other idea: 0 vote.

With no outstanding issues and no questions from the members, the Chairman declared that
the meeting of the [Members” Council]/[Board of Management] was closed at [@® ]
[AM]/[PM] of the same date.

In witness whereof, the minutes of the meeting of the [Members’ Council]/[Board of
Management] is made into 03 (three) original copies with the same validity, in which 01 (one)
original copy is kept at the head office of the Company and 02 (two) original copies are
submitted to the competent State authority of Vietnam (if requested).

Signed as a true and correct record of the meeting minutes by all members presenting as
below:

Confirmation of the Members of the [Members’ Council]/[Board of Management]

[Full name] [Full name] [Full name]
Chairman Member Member




