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4- MAU THOA THUAN BAO MAT THONG TIN
TEMPLATE OF NON-DISCLOSURE AGREEMENT

THOA THUAN BAO MAT THONG TIN

Thoa thuan bao mat thong tin (“Théa thuan”) dugc 1ap va ky két vao [ngay] [thang] [nim] boi
va gifra:

Mot bén 1a nguoi su dung lao dong : Congty []
Pia chi tru s chinh S n]

Gjéy chirng nhan dang ky doanh nghi€p : [[]

sO

S6 dién thoai C 0]

Dia chi thu dién tur N ]

Dai dién theo phap luat : o [O]

Chirc vu - [H]

Sau day goi tit 1a “Céng ty”.

Va
Mot bén 1a ngudi lao dong : [Ong]/[Ba] []
Quéc tich C 0]
Sinh ngay el =]
Nghé nghiép: ]
Dia chi thuong tru tai: N
S6 dién thoai C 0]
Dia chi thu di¢n tur o []
[Gidy CMNDJ/[Cian cudc cong C 0]

dan]/[H6 chiéu] sb
Cip ngay o [H]

Tuyén dung theo Hop dong lao dong sé [T]
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Sau ddy goi tit 1a “Ngudi lao dong”.
(Cong ty va Nguoi lao dong sau day dugc goi riéng 1a “Bén” va goi chung la “Cac bén”).

XET RANG, Cong ty [[]] 1a mot cong ty trach nhiém hitu han [c6 phan] duoc thanh 1ap hop
phap theo quy dinh cua phép luat Viét Nam.

XET RANG, Nguoi lao dong hién dang lam viéc hop phap cho Cong ty theo Hop dong lao
dong s6 [[] ky ngay [[]] (“Hop dong lao ddng”). Vi vai trd ciia minh, Ngudi lao dong di tiép
can, dugc cho phép tiép can, va da, dang hodc sé co dugc nhitng Thong tin mat vé Cong ty va
hoat dong kinh doanh, cling nhu hoat dong ndi bo cua Cong ty.

XET RANG, viéc st dung hoac tiét 10 Thong tin mat ctia Cong ty, khong phai vi lgi ich cua
Cong ty, s€ gay ra nhitng nguy hai dang ké cho Cong ty, va chi riéng nhimng thiét hai vé tién s&
khong du dé boi thuong cho Cong ty vé viée su dung hay tit 10 trai phép cac Thong tin mat.

NAY, DO PO, Cac bén theo day dong y théa thuan nhur sau:
1. Pinh nghia va giai thich
1.1 Pinh nghia Thong tin mat

Cho muc dich ctia Théa thuén nay, Thong tin mat 1a: (1) bat ky va tat ca cac thong tin, tai liéu
va dir liéu thudc quyén so hiru ciia Cong ty va dugce tiét 10 boi Cong ty cho Nguoi lao dong; va
(2) tat ca cac tai lidu ctia Cong ty ma Nguoi lao dong di truy cdp vuot qua pham vi nhiém vu
ctia minh trong thoi gian thuc hién Hop dong lao dong, dudi bat ky hinh thirc tiét 16 hiru hinh
hodc v6 hinh vao bat cir luc nao va béng cach thuce tiét 16 ndo, bao gé)m nhung khong gidi han
boi:

(a) Thong tin cua cong ty, bao gom cac tai liéu lién quan dén hop dong va gidy
phep, ké hoach, chién luoc, chién thuat, chinh sach, nghi quyét, hd so, bao cdo
va bat ky vu kién hodc thuong lugng nio;

(b) Thong tin tiép thi, bao gom ké hoach ban hang hodc san pham, chién luoc, chién
thuat, phuong phap, hd so, bao cdo, khach hang, khach hang tiém nang, thong
tin vé& chi phi va gia ciia nguyén liéu va hang hoa (du di hoan thanh hay chua)
va cac dich vu chua dugc cong bd cong khai trén thi truong va céc tai liéu lién
quan, ké hoach nghién ctru va phat trién hodc dit liéu nghién ctru thi truong;

(©) Thong tin tai chinh, bao gom chi phi va dir liéu hiéu suat, ho 80 va bao céo, thoa
thuan dan xép ng, co cdu von chu s¢ hiru, nha dau tu va sé ¢ phan nim gitr,
cong thirc hoat dong, thuc tién kiém soat va kiém tra va thong tin co ban lién
quan dén cac nha cung cap;

(d) Thong tin ky thuat, bao gdm méay moc, thiét ké, ban vé, cong thire, quy trinh va
phuong phap san xuat; quy trinh danh gia san pham; san pham mai va thong s6

ky thuat;

(e) Thong tin cua céc khach hang hién dang lam viéc cung, khach hang hién tai
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hodc khéach hang tiém nang, nguoi tiéu dung, nha cung cap va dai 1y bao gom
thoa thuan, gid cd, cac cugc dam phan va dir li€u vé lich sir mua, ban va dich
vy,

Thong tin nhan sy, bao gom danh sach nhan su, so yéu 1y lich, dir liéu nhan sy,
thong tin lwong, co cau to chirc va danh gia hi¢u suat lam viée;

Bi quyét, bi mat cong nghé va bi mat kinh doanh;
Céc phat minh (bat ké c6 dugc cap bang sang ché hay khong);

Bang sang ché, ban quyén, nhin hiéu, bi mat thuong mai, cac quyén dugc cap
phép hodc cac quyén so hitu tri tué khac theo Luat S¢ hiru tri tu¢ cua Viét Nam
(bat ke da dugc cap bang sang ché hay dang trong qua trinh xin cap bang sang
che);

Phan mém cu thé, h¢ thong may tinh, muc tiéu nghién ctru, cdc ma nguodn hodc
doan ma, ma bao mat tai khoan, mat khau, ma doi tuong, huéng dan st dung va
tén nguoi dung;

Céc tai liéu va giao dich dién tir va/hodc theo hé thong cua Cong ty, va tat ca
cac thong tin va dir liéu truc quan, bang hanh vi, bang 16i noéi, bang vin ban
va/hoac bang dién tor duoc ghi hoac luu triv bang hinh thirc dién tir hoac dudi
bét ky hinh thirc ndo c6 thé doc, nhin thdy hodc nghe dugc nhu van ban, tép
may tinh, thu dién tir, hinh anh, ma, phén mém may tinh,-tai li€u hoac bi quyét
lién quan dén qué kht, hién tai hodc tuong lai ciia Cong ty;

Viéc 1ap trinh, tén, ky higu, hinh anh, thiét ké, nghién cim va tai lidu k¥ thuat va
tu liéu, ndi dung cua co s¢ dir licu; va

Moi dir liéu hodc thong tin ma Cong ty cho 1a bi mat ma Nguoi lao dong khong
duoc tict 10.

Trong pham vi cua Thoa thudn nay, Thong tin mit cing s€ bao gbm tat ca cac thong tin
c6 ngudn goc tir Thong tin mat.

Giai thich

(a)

(b)

Tiéu dé cua bat ky diéu khoan hoic diéu muc nao cua Thoa thuin nay déu chi
nham muc dich tham khao va s& khong lam anh huéng dén noi dung cua diéu
khoan hodc diéu muc dé. Viéc giai thich bat ky diéu khoan hodc diéu muc nao
trong Thoa thuan nay s€ tuan theo cac quy dinh cia phép ludt hoac y dinh ban
dau ciia Cac bén trong Thoa thun nay; va

99 ¢ 99 ¢

Nhirng thuat ngir nhu “cua Thoa thuén nay”, “trong Thoa thuén nay”, “tai day”,
“kém theo day”, “dinh kém theo day” va bat ky hay tat ca nhiing tir tvong tu
déu ngu y dén toan bd Thoa thuin nay va khong chi noi t61 mot diéu muc hay
diéu khoan cu thé nao ciia Thoa thuan nay.

Quyén sé¢ hiru Thong tin mat
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Nguoi lao dong thira nhan va dong y rang bat ky va tat ca cac Thong tin mat do Cong
ty cung cép, do Ngudi lao dong tu thu thap hodc hop tac voi nhitng ngudi khéc, hodc
dugc cac ngudi lao dong khac ctiia Cong ty thu thap duoc va cung cip déu 1a tai san
thudc so hitu doc quyén ciia Cong ty. Vi thé, Ngudi lao dong phai tir chdi tat ca cac
quyén so hitu va cac quyén hoic loi ich khac ¢6 thé co duge tir nhitng Thong tin mat
néu trén.

Nghia vu bao mat

Nguoi lao dong chi dugce sir dung Thong tin mat hodc thong tin ¢6 dugce tir Thong tin
mat ma Nguoi lao dong c6 duoc nhu d néu tai Piéu 1.1 cta Thoa thuan nay mot cach
hop 1y theo yéu cau cong vi€e va chi cho muc dich thue hién cong viée theo Hop dong
lao dong. Trudc khi tiét 10 bat ky Thong tin mét hodc thong tin nao ¢6 duge tir Thong
tin mét cho bét ky ngudi duge ty quyén nao theo yéu cau cong viéc hodc theo yéu cau
cia Cong ty, Nguoi lao dong phai dam bao rang nguoi d6 da duoc Nguoi lao dong
thong béo rang day 1a Thong tin mat cia Cong ty, va ngudi nay phai co trach nhiém
gitr bi mat thong tin noéi trén theo Thoa thudn nay.

Nguoi lao dong thira nhan va déng ¥ rang moi hanh vi str dung Thong tin mat cho bat
ky muc dich ca nhan nao déu bi cam.

Nguoi lao dong s€ khong tiét 10 hodc phan phéi hoac lién lac hoac cho phép duoc truyén
dat, bang 161 n6i1 hoac bang van ban, tryc tiép hodc gian ti€ép, Thong tin mat hoac bat ky
ban sao nao cho bat ky bén thir ba nao vao bat ky luc nao ngoai trur:

(a) Theo quy dinh trong va dugc cho phép boi Thoa thuan nay; hoac

(b) Theo yéu cau cta phap luat; cac quy dinh ciia nha nudc hodc quy dinh nghé
nghiép hodc dugc yéu cau bdi cac co quan quan Iy ma Ngudi lao dong phai tuan
theo néunhu dugc phap luat cho phép, Nguoi lao dong phai gui thong bao cho
Cong ty sém nhét c6 thé vé vige tiét 16 trude khi viée tiét 16 dugc thyc hién, va
Nguoi lao dong chi dugce cung cap phan Thong tin mat ma Nguoi lao dong dugc
yéu cau tiét 16 mot cach hop phap.

Nguoi lao dong c6 nghia vu phai thyc hién tat ca cac budc hop 1y dé dam bao rang
khong ai trong s6 cac bén lién quan téi Nguoi lao dong duoc tiét 19, sir dung, luu trix,
sao lai hodc sao chép bat ky Thong tin mat nao.

Nguoi lao dong phai 18p va cung cap danh sach tt ca nhitng ngudi ma Thong tin mat
da dugc chuyén dén néu duoc yéu cau bai Cong ty.

Trtr khi dugc Cong ty chap thuan bang vin ban, Ngudi lao dong s& khong sao chép,
chinh stra hodc chuyén d6i néi dung cua bat ky Thong tin mét nao, bang van ban hogc
bang 101 noi, trudc hodc sau ngay ky Thda thuan nay.

Nghia vu bao mat

Nguoi lao dong dong y rang, trong sudt thoi gian 1am viéc cho Cong ty va sau khi chim
duat Hop dong lao dong véi Cong ty vi bat ky 1y do nao, Nguodi lao dong s€ gilr bi mat
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khong tiét 16 hodc cho phép tiét 16 cho bat ky t6 chiic, ca nhan nao khac biét, va trong
bat ky truong hop nao, Nguoi lao dong s& khong duoc tiét 19, str dung, sao chép, cong
b, tom tit hodc chuyén ra khoi Cong ty Thong tin mat, trir: (a) nhitng trudng hop can
thiét dé thyc hién nhiém vu do Cong ty phan cong; hodc (b) sau khi da thoi viée, chi
khi dugc iy quyén bang van ban cta [Tong] Giam déc.

Hoan tra Thong tin mat

Cham nhét 12 [e] ngay trudc ngdy cham dit Hop dong lao dong voi Cong ty vi bat ky
1y do gi, Ngudi lao dong s€ phai hoan tra lai cho Cong ty cac tai lidu, dir lidu va cac
thong tin khéc gan lién v6i Thong tin mat. Ngudi lao dong s& khong duogc cat giir bat
ky tai liéu, thong tin nao khéc, ban sao, ban trich tir cac thong tin cé chira dung hoac
lién quan dén Thong tin mat.

Thaoi han ctia Théa thuan nay

Céc quyén va nghia vu ctia Ngudi lao dong theo Thoa thuan nay sé tiép tuc c6 hiéu luc
va rang budc d6i vi Nguoi lao dong ngay ca sau khi cham dit Hop dong lao dong giira
Nguoi lao dong va Cong ty va/hodc bat ky Hop dong lao dong nao giita Nguoi lao dong
va cac cong ty lién két khac ctia Cong ty va/hodc cac cong ty lién quan. Thoa thuan nay
s& tiép tuc kéo dai va rang budc Nguoi lao dong d6i véi viéc giit bi mat Thong tin mat
trong sudt thoi gian hoat dong ctia Cong ty, cho dén khi Théng tin mét dugc cong khai,

trong pham vi cng cong, hodc co san thong qua tham chiéu dén cac ngudn thu vién
chung cua Cong ty va cac ngudn khéac theo quy dinh trong Thoa thuan nay.

Cac bién phap khic phuc

Nguoi lao dong hiéu va thira nhan rang cic bién phap khic phuc theo phéap luat cua
Cong ty ddi véi bat ky vi pham nghiém trong nao theo Thoa thudn nay 1a khong du va
bét ky vi pham nao nhu vay s€ gay ra t6n hai khong thé khac phuc cho Cong ty. Do do,
Nguoi lao dong dong y rang, bén canh cic quyén va bién phép khic phuc ma Cong ty
c¢6 quyén sir dung, Cong ty cé thé thyuc hién cac hanh dong phap 1y chong lai Nguoi lao
dong.

Ngudi lao dong déng y thém rang, Nguoi lao dong s& khong, trong bat ky thu tuc tb
tung nao lién quan dén viéc thyuc thi Thoa thuan nay, dua ra 101 bao chira rang Cong ty
da c6 bién phap khic phuc khong thoa dang theo luat. Ngoai ra, trong trudng hop Ngudi
lao dong hodc bat ky ai thay mat Nguoi lao dong hodc theo chi dao cua Nguoi lao dong
vi pham Thoéa thuan nay, Cong ty s& co quyén yéu cau bdi thuong d6i voi bat ky va tat
ca cac thi€t hai c6 hdu qua phat sinh tir sy vi pham noi trén, bao gom, nhung khong gi6i
han boi, nhitng loi nhuan bi mat di. Cac bén ciing dong ¥ rang, trong truong hop xay ra
céc vi pham d6, Cong ty ciing c6 quyén thu hoi tat ca cac chi phi va ton that (bao gdm
ca phi luat su) ctia Cong ty dé thuc thi cac quyén cua minh.

Ciac ché tai do vi pham

Néu vi pham nghia vu bao mét theo Thoa thuén nay, Ngudi lao dong ¢ thé bi xur 1y ky
luat dudi hinh thuce sa thai theo quy dinh cua phap luat lao dong va ndi quy lao dong
ctia Cong ty. Ngoai ra, néu hanh vi vi pham d6 gay thiét hai vat chat Cong ty hodc cho
bén thir ba ma Cong ty phai c6 nghia vu ganh chiu thay cho Nguoi lao dong thi ngoai
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viéc chép hanh hinh phat ky luat sa thai, Nguoi lao dong con c6 nghia vu boi thuong
thiét hai cho Cong ty can cltr vao quy dinh cia phap luat lao dong hién hanh va ndi quy
lao dong cua Cong ty.

Khéng xung dot vé lgi ich

Ngudi lao dong bang vin ban nay xac nhén rang, trong qua trinh lam viéc cho Cong ty,
Nguoi lao dong khong nhan danh bat ky to chirc, c4 nhan nao dé thyc hién bat ky van
dé gi co su xung dot ve loi ich dbi v6i Cong ty hodc khach hang cta Cong ty Cac bén
dong y rang diéu khoan nay khong nham muc dich gidi han quyén ciia Nguoi lao dong
trong viéc giao ket va thuc hién cac thoa thudn véi bén thur ba, ké ca Hop dong lao
dong, trong cac van dé khong co xung dot vé loi ich dbi vdi Cong ty. Dé dam bao su
minh bach, néu c6 kha nang xdy ra xung dot vé loi ich, Nguoi lao dong s€ thong bdo
cho Coéng ty va phai dugc [Tong] Giam ddc dong ¥ trudce khi giao két hodc thuc hién
thda thuan do.

Cic diéu khoan khac

Toan bd Théa Thudn. Cac bén di hiéu 5 toan b ndi dung cuia Thoa thuan nay va
toan bd nodi dung ctia Thoa thuan nay thay thé toan bo dé xuat, thoa thuan, viéc trinh
bay va cach hiéu di cé trudc d6. Thoa thuan nay chi ¢ thé duogc stra d6i khi Cong ty
va Nguoi lao dong ddng ¥ bang vin ban. Cac diéu khoan trong Thoa Thuan nay s& duoc
uu ti€n ap dung khi co bat cu xung dot hay khac biét hoac mau thuan nao gitta Thoa
thuan nay va Hop dong lao dong.

Duy tri hiéu lwe. Bat ctr hodc toan bo nghia vu ctia Nguoi lao dong theo Thoa thuan
nay sé tiép tuc c6 hiéu luc ngay ca sau khi quan h¢ lao dong da chdm dut, khong phu
thudc vao 1y do nay hodc bat cir Iy do cham dit ndo, va cho du viéc chim diat nay 1a ty
nguyén hay khong tu nguyén.

Tinh ddc 1ap. Ngudi lao dong dong y rang Thoa thuan nay khéng nham muyc dich thiét
1ap cac diéu khoanva diéu kién 1am viéc theo Hop dong lao dong, va Ngudi lao dong,
voi tu cach 1a nguoi lao dong ctia Cong ty, c6 nghia vu véi Cong ty nhu da dugce quy
dinh tai Thoa thudn nay.

Khude tir. Viéc khong thuc hién bat ky quyén loi nao trong Thoa thuan nay khong
duoc xem nhu 1a sy khudc tir cac quyén 1oi trude hoac sau do.

K¢ thira va chuyén giao. Thoa thuan nay sé& rang budc nhitng ngudi ké thira va nhan
chuyén giao ciia mOi bén theo cac quy dinh cua phap ludt. Nguoi lao dong s€ khong
dugc chuyén nhuong cac quyén va nghia vu ctia Nguoi lao dong theo Thoa thuén nay
ma khong c6 chap thuan trudc bang van ban ctua Cong ty. Bat ctr viée chuyén nhuong
hodc chuyén giao nao vi pham diéu khoan nay sé& bi coi 1a vo hiéu.

Tinh tach roi. Néu bit cir diéu khoan nao cta Thoa thuan nay bi tuyén b6 v6 hiéu hoic
bét hop phap vi bat ¢ Iy do nao, thi, bat ké sy vo hiéu va bat hop phap nay, cac diéu
khoan con lai cua Thoa thuan nay van giit nguyén gia tri hiéu luc nhu thé khong ton tai
nhimg diéu khoan v6 hiéu hodc bat hop phap do.
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Béio dam va cam két. Nguoi lao dong cam két réng viéc thue hién cac diéu khoan cua
Thoa thuan nay s€ khong vi pham bat ctr théa thuan nao ma Nguoi lao dong 1a mot bén
ky két.

Luét ap dung va Giai quyét tranh chip. Thoa thuan nay dugc diéu chinh bai phap
luat Viét Nam. Vi bat ctr tranh chap nao phat sinh tir hodc ngoai Thoa thuan nay, Cong
ty va Nguoi lao dong c6 thé tién hanh thuong luong va thoa thudn, tuy nhién, tranh
chap nay sé dugc dua ra giai quyét tai [Toa an/Hoi dong trong tai lao dong] co tham
quyén ctia Viét Nam trong truong hop tranh chip khong thé giai quyét dugc bang
thuong luong.

Sé~ ban sao. Thoa thuén nay dugc Cac bén 1ap thanh 02 (hai) ban c6 gia tri nhu nhau,
moi bén gilr 01 (mdt) ban dé thuc hién.

Hiéu lye. Thoa thuén nay s€ c6 hiéu luc tur ngay ky két Hop ddng lao dong hodc ngay
lam viéc dau tién cho Cong ty, tiy theo ngay nao dén trudc.

PE LAM BZQNG CHUNG, Cong ty va Nguoi lao dong ky két Thoa thuan nay vao ngay duoc
ghi ¢ trang dau tién.

Thay mat va dai dién Nguoi lao dong
Cong ty [[]

[Howa tén] [Ho va tén]
[Tong] Giam doc



Ciu lac bd Giam ddc Phap ché Doanh nghiép
Chief Corporate Counsel Club | cccc.org.vn

NON-DISCLOSURE AGREEMENT

This Non-Disclosure Agreement (“Agreement”) is made by and between following parties:

One party to the Agreement, employer
Address

Enterprise Registration Certificate No.
Phone number

Email

Legal representative

Tittle

Hereinafter referred to as “Company”.
And

The another party tothe Agreement,
employee

Nationality
Date of birth
Tittle

Permanent address

Phone number

Email

[Identity Card]/[Citizenship
identity]/[Passport] No.

Issued on

Recruited with the Labour Contract No.

Hereinafter referred to as “Employee”.

[0] Company
(-]
(-]
(-]
[*]
(L]
(O]

[Mr.)/[Ms.] [[]

(1]
(0]
(1]
(1]
(1]
(1]
(1]

(1]
(1]



Ciu lac bd Giam ddc Phap ché Doanh nghiép
Chief Corporate Counsel Club | cccc.org.vn

(The Company and the Employee are hereinafter referred to as the “Party” individually and
the “Parties” collectively).

WHEREAS, [[7] Company is a [limited liability] [joint stock] a duly established and operating
under the provisions of Vietnamese law.

WHEREAS, the Employee is now legally working for the Company under the labour contract
No. [[]] signed on [[]] (“Labour Contract”). With his/her role, the Employee has approached,
been allowed to access, and was or is or will be receiving confidential information about the
Company and its business, as well as its internal operations.

WHEREAS, the use or disclosure of confidential information of the Company, not for the
benefit of the Company, will cause significant harm to the Company, and the loss of money
alone will not be sufficient to compensate the Company in case of the unauthorised use or
disclosure of confidential information.

NOW, THEREOF, the Parties hereby agree as follows:
1. Definition and interpretation
1.1 Definition of Confidential Information

For the purpose of this Agreement, Confidential Information is: (1) any and all
information, materials and data owned by the Company and disclosed by the Company
to the Employee; and (2) all materials of the Company whereto the Employee has access
to in the course of his/her duties under the Labour Contract, in any tangible or intangible
form whenever and however disclosed, including without limitation to:

(a) information, including contractual and licensing materials, plans, strategies,
tactics, policies, resolutions, records, reports and any: litigation or negotiations;

(b) Marketing information, including sales or product plans, strategies, tactics,
methods, records, reports, customers, potential customers, information on the
costs and prices of raw materials and goods (whether finished or not) and
services that have not been publicly disclosed on the market and related
documents, research and development plan or market research data;

(©) Financial information, including costs and performance data, records and
reports, debt arrangements, equity structure, investors and holdings, operational
formula, control and inspection practices and background information relating
to suppliers;

(d) Technical information, including machinery, designs, drawings, formulas,
processes and methods of production; product evaluation process; new products
and specifications;

(e) Information of existing, current or potential customers, consumers, suppliers
and agents including contracts, pricing, negotiations, and historical purchase,
sale and service data;
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Personnel information, including personnel lists, resumes, personnel data,
salary information, and organisational structure and performance evaluations;

Know-how, technology secrets and business secrets;
Inventions (regardless of whether patented or not);

Patents, copyrights, trademark, trade secrets, licensed rights or other intellectual
property rights under the Law on Intellectual Property of Vietnam (regardless
of whether patented or being in process of patented);

Specific software, computer system, research objectives, source codes or
snippets of codes, service account keys, passwords, object codes, manuals, and
user names;

Systematic and/or electronic documents and transactions of the Company and
all visual, behavioural, oral, written and/or electronic information and data
recorded or stored in electronic form or in any other readable, visible or heard
form such as text, computer files, email, images, code, computer software,
materials or know-how regarding the Company’s past, present or future;

Programming, names, symbols, images, designs, research and technical
documents and materials, content of databases; and

Any data or information that the Company deems to be confidential and the
Employee must not to disclose.

Within the scope of this Agreement, the Confidential Information will also include all
information as sourced from such Confidential Information.

Interpretation

(a)

(b)

The title of any article or clause of this Agreement is for ease of reference only
and shall not affect the contents thereof. Interpretation of any article or clause
herein shall pursue regulations provided by laws or initial intention of the
Parties hereto; and

The terms as using “of this Agreement”, “in this Agreement” or “herein”,
“herewith”, “hereto” and any and all the same words shall imply this entire
Agreement and shall not indicate any specific article or clause of this
Agreement.

Proprietorship of the Confidential Information

The Employee acknowledges and agrees that any and all Confidential Information,
whether furnished by the Company, developed by the Employee or in conjunction with
others, or by other employees of the Company and forwarded to the Employee, shall be
the sole and exclusive property of the Company. Therefore, the Employee hereby
disclaims any proprietary interest from such Confidential Information.
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Confidentiality obligation

The Employee shall only use the Confidential Information or information derived from
the Confidential Information, which the Employee acquired as mentioned in Article 1.1
herein reasonably in accordance with the job requirements and only for the purpose of
carrying out the duties under the Labour Contract. Before disclosing any Confidential
Information or information derived from the Confidential Information to any authorised
person in accordance with the job requirements or at requests of the Company, the
Employee shall ensure that such person has been told by the Employee that this is
Confidential Information, and that such person is responsible for keeping the said
information confidential in accordance with this Agreement.

The Employee acknowledges and agrees that any usage of the Confidential Information
for any personal purpose is prohibited.

The Employee shall not disclose or distribute or communicate or permit to be
communicated, verbally or in writing, directly or indirectly, the Confidential
Information or any copies thereof to any third party at any time except:

(a) As provided for in and permitted by this Agreement; or

(b) As may be required by laws; governmental or professional regulations or
requested by regulatory authorities to which the Employee is subject provided
that where permitted by laws and regulations the Employee must give a notice
to the Company of such disclosure as far in advance of such disclosure as
practicable, and that the Employee furnishes only that portion of the
Confidential Information which the Company is legally required to disclose.

The Employee is obligated to take all reasonable steps to ensure that none of the
Employee’s involved persons disclose, use, store, reproduce or copy any of the
Confidential Information.

The Employee must make and provide a list of all persons to whom the Confidential
Information has been conveyed to if so requested by the Company.

Unless approved by the Company in writing, the Employee shall not copy, edit or
transform the content of any Confidential Information in writing or verbally, before or
after the signing date of this Agreement.

Confidentiality obligation

The Employee warrants at all times during his/her employment with the Company and
after terminating the employment contract with the Company for any reasons, the
Employee shall keep it confidential and not disclose or permit disclosure to any other
organisation or individual, and in any case, the Employee shall not disclose, use, copy,
publish, summarise or transfer out of the Confidential Information Company, except
for: (a) necessary cases to perform the tasks assigned by the Company; or (b) after
resignation, only when authorised by the [General] Director of the Company.

Return of the Confidential Information
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At least [@] days prior to the date of the termination of the Employee’s employment
with the Company for any reason, the Employee shall return to the Company any and
all documents, and other information pertaining to the Confidential Information, and
any circumstance shall not keep any document, or information, or any reproduction or
extract that may contain or pertain to the Confidential Information.

Term of this Agreement

The Employee’s rights and obligations under this Agreement will continue to be valid
and binding on the Employee even after the termination of the Labour Contract between
the Employee and the Company and/or any labour contracts between the Employee and
other affiliates and/or related companies. This Agreement will continue to prolong and
bind the Employee to keep the confidentiality of the Confidential Information
throughout the existence of the Company, until the Confidential Information turns to
be generally known to the public, in the public domain, or available through reference
to general library sources of the Company and other sources as stipulated in this
Agreement.

Remedies

The Employee understands and acknowledges that the Company’s remedies at law for
any material breach of this Agreement are inadequate and that any such breach will
cause irreparable harm to the Company. The Employee therefore agrees that, in addition
to any other rights and remedies as may exist in the Company’s favour, the Company
may take legal action against the Employee.

The Employee further agrees that the Employee shall not, in any equity proceeding
relating to the enforcement of this Agreement, raise the defence that the Company has
an inadequate remedy at law. It is further agreed that in the ‘event of a breach of this
Agreement by the Employee or anyone acting on his/her behalf or at his/her direction,
the Company shall be entitled to claim compensation for any and all consequential
damages arising from said breach, including, but not limited to, lost profits. It is also
expressly agreed that, in the event of such a breach, the Company shall also be entitled
to recover all of its costs and expenses (including lawyer fees) by the Company in
enforcing its rights.

Sanctions against breach

In case the Employee breaches any obligation of confidentiality under this Agreement,
the Employee shall be penalised in accordance with labour law and the Company’s
internal labour regulations. Besides, if such breach causes material damages to
Company or a third party to whom the Company is obligated to indemnify on behalf of
the Employee, in addition to the labour penalty of dismissal, the Employee is also liable
for indemnifying the Company for such material damages under the labour law and the
Company’s internal labour regulations.

Non-conflict of interest
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The Employee hereby confirms that in working for the Company, the Employee does
not act on behalf of any individual or organisation in any matter, which may have
conflict of interest with the Company or the clients of the Company.

The Parties hereby agree that this provision does not aim to limit the Employee to
conclude and carry out the agreements with third parties, including employment
contracts, on the matters which do not lead to a conflict of interest with the Company.
For avoidance of doubt, should there is any potential conflict of interest, the Employee
shall inform and obtain the acceptance from the [General] Director before concluding
or carrying out such agreement.

Miscellaneous

Integration. This Agreement expresses the complete understanding of the parties with
respect to the subject matter hereof and supersedes all prior proposals, agreements,
representations and understandings. This Agreement can only be modified by a
subsequent written agreement executed by both the Company and the Employee. The
provisions herein shall prevail should there be any conflict or differences or
contradiction between this Agreement and the Labour Contract.

Survival. Any and all obligations of the Employee under this Agreement shall always
continue to be in effect after termination of employment, regardless of the reason or
reasons for termination, and whether such termination is voluntary or involuntary.

Independence. The Employee agrees that this Agreement does not purport to set forth
all of the terms and conditions of the employment under the Labour Contract, and that
the Employee as an employee of the Company, has obligations to the Company as its
employee which are set forth in this Agreement.

Waiver. The failure to exercise any right provided in this Agreement shall not be a
waiver of prior or subsequent rights.

Successors and Assignees. This Agreement shall bind each party's heirs and successors
in accordance with provisions of the laws. The Employee shall not assign any of rights
or obligations of the Employee under this Agreement without the Company’s prior
written consent. Any assignment or transfer in violation of this section shall be null and
void.

Severability. If any provision of this Agreement shall be declared invalid or illegal for
any reason whatsoever, then, notwithstanding such invalidity or illegality, the
remaining terms and provisions of this Agreement shall remain in full force and effect
in the same manner as if the invalid or illegal provision had or been contained herein.

Warranties and undertakings. The Employee covenants that the Employee’s
performance of all the terms of this Agreement will not breach any agreement to which
the Employee is a contracting party.

Governing Law and Dispute Settlement. This Agreement shall be governed by the
laws of Vietnam. For any dispute arising from or out of this Agreement, the Company
and the Employee may enter into amicable negotiation and agreement; however, such
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dispute shall be settled by the competent [court/labour arbitration council] of Vietnam
in case of failure to first reach a negotiated agreement on the dispute.

10.9. Duplicates. This Agreement is made into 02 (two) original copies having the same
validity, each of them is kept by either party for execution.

10.10. Effectiveness. This Agreement shall take into effect from the signing date of the Labour
Contract or the first working day for the Company, whichever date comes first.

IN WITNESS WHEREOF, the Company and the Employee have signed this Agreement on
the date as first above written.

For and on behalf of The Employee
[[]] Company

[Full name] [Full name]
[General] Director



