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7- MAU PON XIN TAM HOAN THU'C HIEN HQOP PONG LAO PONG

TEMPLATE OF APPLICATION FOR SUSPENSION OF
IMPLEMENTATION OF LABOUR CONTRACT

[[1], [ngay] [thang] [nam]
PON XIN TAM HOAN THUC HIEN HQP PONG LAO PONG
Kinh giri: - [Téng] Giam ddc
- [Giam dbc] [Trwéng phong] Nhan suw
Ho va tén S [H]
Quéc tich ]

[Gidy CMND] [Can cude cong dan] : [7]
[HO chicu] so

Ngay thang nam sinh S [H]
Chure vu S [H]
B0 phéan :[0]
Phong, ban (]
Dia chi thuong tra 2]
bia chi tam tra S [H]

Vao [ngay] [thang] [nam], Cong ty [[]] (“Céng ty”) va toi di k¥ két [hop dong lao dong khong
xéc dinh thoi han] [hop ddng lao dong xac dinh thdi han] s6 [1] cho vi tri [[1] (“Hop dong lao
dong”).

Nay, t0i viét don nay kinh dé nghi Cong ty xem xét cho phép t6i duoc tam hoan thuc hién Hop
ddng lao dong trong thoi han [[1] ngay, tir [ngay] [thang] [ndm] dén [ngay] [thang] [ndm].

Ly do: [T61 thuc hién nghia vu quan su, nghia vu tham gia Dan quan tu v¢] [bi tam gift, tam
giam theo quy dinh cua phéap luat t6 tung hinh sy] [phai chap hanh quyét dinh ap dung bién
phap dua vao truong gido dudng, co sd cai nghién bat budc, co 5O gido duc bat budc] [mang
thai va c6 xac nhan cua co s6 kham bénh, chira bénh c6 tham quyén vé viéc tiép tuc lam viéc
s& anh huong x4u toi thai nhi] [dugc bd nhiém lam - nguoi quan ly doanh nghiép cua cong ty
trach nhiém hiru han mét thanh vién do Nha nuéce nam giir 100% von diéu 1¢] [dugc uy quyén
dé thuc hién quyén, trach nhiém cua dai dién chu s¢ hiru nha nude d6i voi phan von nha nuéce
tai doanh nghiép] [dugc uy quyen dé thyc hién quyén, trach nhiém cta doanh nghiép ddi véi
phan vbn ciia doanh nghiép dau tu tai doanh nghiép khac] [truong hop khac theo thoa thuan
v6i Cong ty].
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Tdi cam két s& c6 mit tai noi lam viéc trong thbi han 15 ngay ké tir ngay hét thoi han tam hodn
Hop dong lao dong ([ngay] [thang] [nam]) d€ ti€p tuc thuc hién Hop dong lao dong néu hop
dong con thoi han, trir truong hop hai bén c6 thoa thuin hoac phéap luét c6 quy dinh khac.
Kinh mong Cong ty xem xét va chap thuan yéu cau chinh dang cua toi.

Xin chan thanh cam on.

Ngudi lam don

[Ho va tén]
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At [0], [date] [month] [year]

APPLICATION FOR SUSPENSION OF LABOUR CONTRACT

Respectfully to: - [General] Director

- [Director]/[Manager| of the Human Resource Department
Full name S [H]
Nationality 2 []

[Identity Card]/[Citizenship

Identity]/[Passport] No. (]
Date of birth S0
Position S []
Department ;O]
Division S []

Permanent residential address: [[]
Temporary residential address 2 []

On [[], [[]] Company (“Company”) and I entered into the labour contract of [definite-term]/
[indefinite-term] No. [[]] for the position of [[]] (“Labour Contract”).

Now, I am writing this application to respectfully ask the Company to consider suspension of
performance of my Labour Contract as from [[1] to [[1].

Reason: [I am called up for military services, discharge the obligation to join the self-defence
militia] [am held in custody, in temporary detention in accordance with the laws on criminal
procedures] [I must execute the decision on applying measure of taking into the reformatory,
taking into rehabilitation centre, education centre] [I am pregnant as confirmed by the
competent medical consulting and treating establishment that continuous working will affect
adversely the foetus] [am designated as the manager of a wholly State-owned single-member
limited liability company] [am authorised to exercise rights and perform obligations of the
State’s investment in enterprise] [am authorised to exercise rights and perform obligations on
behalf of the Company toward the Company’s investment in another enterprise] [other reasons
as agreed with the Company].

I undertake to go back to work within 15 days from the expiry date of the term of suspension
of performance of the labour contract [[1] to continue implementing the Labour Contract if the
Labour Contract is still valid, unless the two parties have some other agreements or the law
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otherwise provides.
I sincerely hope the Company will consider and approve my proper request.
Sincerely,

Applicant

[Full name]
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