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9- MAU QUYET PINH CHUYEN NGUOI LAO PONG LAM CONG VIEC
KHAC SO VOI HOP PONG LAO PONG
TEMPLATE OF DECISION ASSIGNING EMPLOYEE TO WORK FOR THE
JOBS OTHER THAN THOSE STATED IN THE LABOUR CONTRACT

Tai [® ], [ngay] [thang] [ndm]
QUYET PINH CUA [TONG| GIAM POC
q CONGTY [@®] ‘
(V/v: Chuyén Nguoi lao dong lam cong viée khac so voi hop dong lao dong)

Can cir vao B luat Lao dong dugc Qudc hoi thong qua vao ngiy 20 thang 11 niam
2019 va ¢6 hi¢u luc ké tir ngay 01 thang 01 ndm 2021;

Can ctr Nghj dinh s 145/2020/ND-CP cua Chinh phi ngay 14 thang 12 nim 2020;
Can ctt Hop ddng lao d@ngAsé [® ] va Phu luc Hop ddng lao dong s6 [@ ] gitia [Tén
Cong ty] (“Cong ty”) va [Ong]/[Ba] [® | vao [ngay] [thang] [ndm] (“Hop dong lao
dong”); va

Can ctr Thong béo s6 [@ ] cua Cong ty ngay [® ] vé viéc chuyén Nguoi lao dong lam
cong viéc khac so véi hop dong lao dong (“Théng bao™).

QUYET PINH
Chuyén nguoi lao dong (“Ngudi lao ddng”) co tén va thong tin nhu sau:
Ho va tén (@]

[Gidy CMND]/[Cén cudc cong dan]/  :[@]
[Ho chiéu] sé

Ngay thang nam sinh (@]
Vi tri cong viéc (@]
B0 phan [®]
Phong, ban (@]

sang lam viéc ¢ vi tri cong vigc [@®] thudc bo phan [® |, Phong, ban [@® ] trong
thoi han [® ] ngay [thoi han chuyén Nguoi lao dong lam cong viée khac khong
duoc qua 60 ngay cong don trong 01 nam hodc c6 thé 1a mot thoi han dai hon
nhung phai dugc sy dong ¥ bang vin ban cua Nguoi lao dong] ké tir [ngay] [thang]
[ndm] dén [ngay] [thang] [ndm].

Ly do diéu chuyén [Cong ty gip kho khin dot xuét do thién tai, hoa hoan, dich
bénh nguy hiém, ap dung bién phap ngan ngura, khic phuc tai nan lao dong, bénh
nghé nghiép, su ¢b dién, nude hodc do nhu cau san xuat, kinh doanh.]
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Nguoi lao dong s€ dugc nhan tien lvong va cac ché do phuc lgi theo cong viéc
moi nhu sau:

(1)
(i1)
(iii)

(iv)

Muc luong : [® ] Pong Viét Nam/thang;
Phu cip luong (néu co) : [® ] Pong Viét Nam/thang; va
Céc khoan b sung khac (néu co) : [® ] Pong Viét Nam/thang.

[Cong ty co thé ap dung tién lwong cti hoac tién lwong mai cho Nguoi lao
dong. Tuy nhién, néu ap dung tién lvong moi ma tién lwong moi thip hon
tién luong cong viée cii thi Cong ty s& giir nguyén tién luong cii cho
Nguoi lao dong trong thoi han 30 ngay lam viée ké tir ngay chuyén cong
viée. Hét thoi han nay, Cong ty moi c6 quyen ap dung tién luong méi va
tién lwong nay phai it nhat bang 85% muc tién lwong cong viéc cii nhung
khong thap hon mirc luong tdi thiéu ving do Chinh phi quy dinh tai thoi
diém do].

Bao hiém bt budc: Cong ty s& tham gia cac loai bao hiém bat bude cho
Nguoi lao dong theo quy dinh cua phap luét lao dong hién hanh trong thoi
gian Nguoi lao dong chuyén sang lam cong viéc khac.

Nguoi lao dong, [Giam ddc] [Trudng phong] Nhan su, cac bo phan va phong, ban
c6 lién quan ctia Cong ty co trach nhiém thi hanh Quyét dinh nay.

Quyét dinh nay duoc 1ap thanh 02 (hai) ban gbc va co hiéu luc ké tr ngay ky,
trong d6-01 (mot) ban goc s€ dugce luu tai Cong ty va 01 (mét) ban gbc s& dugc
giao cho Nguoi lao dong dé thue hién.

Thay mat va dai dién cho Cong ty [@ ]

[Ho va tén]
[Churc vu]
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At [ @ ], [date] [month] [year]

DECISION OF [GENERAL] DIRECTOR
OF COMPANY [® ]

(On: Assigning the employee to work for another job which is different from the one as
stated in labour contract)

- Pursuant to the Labour Code passed by the National Assembly of the Socialist
Republic of Vietnam dated 20 November 2019 and is effective on 01 January 2021;

- Pursuant to Decree No. 145/2020/ND-CP of the Government dated 14 December
2020;

- Pursuant to Labour Contract No. [® ] and Appendix to Labour Contract No. [@® ]
between [name of Company] (“Company”) and [Mr.]/[Ms.] [®] on [@® ] (“Labour
Contract”); and

- Pursuant to Notice No. [® ] issued by the Company on [® ] regarding assigning the
employee to work for another job which is different from the one as stated in the
Labour Contract (“Notice”).

DECIDES:
Article 1: Assigning the employee (“Employee”) with the name and information as follows:

Full name (@]

[Identity Card]/[Citizenship identity]/ :[® ]

[Passport] No.

Date of birth (@]
Position @]
Department [@]
Division [®]

to work under the new position [ ® ] belonging to the Department of [® ], Division
of [@® ] within [® ] days [time-limit to assign the Employee to work another job
shall not exceed cumulative 60 days in a calendar year or shall be a longer period
but must be agreed by the Employee] from [@ ] to [@® ].

Reason for assignment: [the Company encounters unexpected difficulties due to
natural disasters, fire, dangerous diseases, adopts prevention measures, overcome
labour accidents, occupational diseases, problems of electricity, water or due to
production and business demand.]

Article 2: The Employee shall be entitled to salary and benefit regimes under the new job as
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follows:

(1) Salary : VND [ @ ]/month;

(i1) Salary allowances (if any) : VND [ @ ]/month; and
(i11))  Other additional amounts (if any) : VND [ @® ]/month.

[The Company may apply the current salary or new salary to the
Employee. However, if the new salary is lower than the current salary
then the Company shall retain the current salary for the Employee within a
period of 30 working days from the date of assignment. After such period,
the Company has the right to apply the new salary and such salary must be
at least equal to 85% of the current one but not lower than the regional
minimum salary announced by the Government at that time].

(iv)  Statutory insurance: The Company shall participate in statutory insurances
for the Employee in accordance with the applicable laws during her/his
time of being assigned to work the other job.

Article 3: The Employee, [Directors]/[Managers] of Human Resource Department, relevant
departments and divisions of the Company are responsible for implementation of
this Decision.

Article 4: This Decision is made into 02 (two) original copies and takes effect as from the
signing date, in which 01 (one) original copy shall be kept at the Company and 01
(one) original copy shall be held by the Employee for execution.

For and on behalf of the Company

[Full name]
[Title]



