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1- MAU HQP PONG PAO TAO
TEMPLATE OF TRAINING CONTRACT

HQP PONG PAO TAO

Hop dong dao tao nay (“Hop dong”) nay duoc lap va ky két vao [ngay] [thang] [nim] tai
[0], boi va gitra:

Cong ty: (0]
bia chi: (0]
bién thoai: (0]
Pai dién boi: (0]
Chtre vu: (0]

(Sau day goi la “Cong ty”)

Va mot bén 1a:[Ong]/[Ba] [[]

Quéc tich: (0]

Ngay thang nam sinh: (0]

[Gidy CMND]/[Can cudc

cong dan})/ ’ )

[Ho chiéu] so: (0] ngay cap: [[] noi cap: [0]
Dia chi thuong tra: (0]

Cho ¢ hién tai: [0]

S4 dién thoai lién lac: (0]

(Sau day goi 1a “Nguwoi hoc”)

Tai Hop ddng nay, Cong ty va Nguoi hoc sau day goi goi riéng 1a “Bén” va goi chung 14 “Cac
bén”.

XET RANG

(A)  [Truong hop Nguoi hoc chua ky hop dong lao dong voi Cong ty] Cong ty mong mudn
cung cap cac k¥ ning nghé cho Ngudi hoc dé tuyén Nguoi hoc vao lam viéc cho Cong
ty sau khi Ngudi hoc hoan thanh Thoi han dao tao va dap ung diéu kién tuyén dung cia
Cong ty; va
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[Truong hop nguoi lao dong da ky hop dong lao dong voi Cong ty] Cong ty mudn cung
cap cho Nguoi hoc céc k§ nang nghé lién quan dé Nguoi hoc ¢6 thé 1am viéc cho Cong
ty sau khi hoan thanh Thoi han dao tao; va

(B)  Ngudi hoc ddng ¥ tham dy khoa dao tao nhur dé nghi cia Cong ty.

Do d6, nay Cac bén theo ddy thoa thuan ky két Hop dong nay va cam két tudn thu ding nhiing
di€u khoan va dicu kién sau day:

PIEU 1. Chuong trinh dao tao
1.1.Tén nghé dao tao: [0].
1.2.  Thoi han dao tao (“Thoi han dao tao”)«NO»: [[].
1.3.  Diadiém dao tao: [0O].

PIEU 2. Chi phi dao tao

Cong ty sé tra Chi phi dao tao cho viéc dao tao Nguoi hoc (“Chi phi dao tao”) trong Thoi han
dao tao nhu sau:

[0]
PIEU 3. Tién lwong trong Thoi han dao tao

Trong Thoi han dao tao, Nguoi hoc s€ duge Cong ty chi tra luong, phu cép lvong, cac khoan
bo sung khac va cac phuc loi khac nhu sau:

(0]
PIEU 4. Quyén va nghia vu ciia Cong ty
4.1 Tuéan thi cac quy dinh cua Hop dong nay:

42  Bao dam Ngudi hoc duoc cung cp cac phuong tién 1am viéc phu hop véi tinh chat
cong viéc; va

4.3 Yéu cdu Nguoi hoc hoan tra Chi phi dao tao va bdi thudng cho Cong ty theo quy dinh
tai Diéu 7 cia Hop dong nay.

PIEU 5. Quyén, nghia vu va cam két ctia Ngudi hoc
5.1 Chép hanh Noi quy lao dong da ding ky va cac quy dinh hop phap khéac cua Cong ty.

5.2 Tham gia day di chuong trinh hoc/dao tao va thoi gio hoc/ddo tao dugc quy dinh tai
Hop dong nay.

53 Nguoi hoc ¢6 nghia vu tra thué thu nhap c4 nhan (“INCN”) phat sinh tir thu nhép do
Cong ty thanh todn (néu co6) theo quy dinh cua Luat Thué TNCN hi¢n hanh cua Viét
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Nam. Cong ty s& khau trir thué TNCN trén cac khoan thu nhap nay ciia Ngudi hoc dé
trd cho co quan thué c6 tham quyén tai dia phuong trude khi thanh todn cho Nguoi hoc.

Hoan tra Chi phi dao tao theo quy dinh tai Piéu 7 ciia Hop dong nay.
Thong tin mat, quyén so hitu tri tu¢, khong canh tranh va khong chéo kéo

(a) Theo muc dich ciia Hop dong nay, Thong tin mat duoc dinh nghia 1a bat ci
thong tin bi mat hodc dir li¢u thude quyén s¢ hiru cua Cong ty hodc thong tin bi
mat hoic dit liéu doc quyén lién quan truc tiép dén hoat dong ctia Cong ty ma
khong phai 13 thong tin da dugc biét dén rong rai, di duoc thé hién duéi hinh
thirc v hinh hay htru hinh, bat ké duoc tiét 16 vao bat ky thoi diém ndo, bao
gom nhung khong gidi han cac san pham, danh sach khach hang, chinh sach
gia, nguon cung cap, dir li¢u tai chinh, tu liéu va chinh sach dao tao nghé, lao
dong, ké hoach va chién lugc tlep thi, thiét ké va du an thiét ké, sang ché va
chuong trinh nghién ctru, bi quyét san xuat, bi mat thwong mai, phan mém cu
thé, hé théng may tinh, ddi tugng nghién ctru, ma nguén, hudng dan sir dung,
van ban hé thong, cac giao dich lién quan dén Cong ty va tat ca cac thong tin
Nguoi hoc ¢o thé nhan biét duoc, béng hanh vi, béng 161 nodi hoac béng van ban
va/hodc dit liéu va thong tin dugc ghi 4m lai hodc luu trit bang hinh thirc dién
tir hoac béng bat ¢t hinh thic nao khac c6 thé doc duoc, théy duoc, nghe duogc
dudi cac dang nhu: van ban, dir li¢u may tinh, thu dién ti, hinh anh, ma code,
phan mém tin hoc, tai liéu hay bi quyét lién quan dén Cong ty, du & qua khtr,
hién tai hay tuwong lai. Trong pham vi cia Hop dong nay, Thong tin mat ciing
bao 'gdm toan bd va tat ca cc thong tin c6 ngudn gdc tir Thong tin mat;

(b) Trong sudt Thoi han dao tao quy dinh tai Hop dong nay va vao bat ctr thoi diém
nao sau khi cham dut Hop dong, Nguoi hoc theo day cam két va dong ¥ s&
khong tiét 19, cong b, trao d6i, khai thac hodc str dung vi muc dich ca nhan hay
vi loi ich ctia bt ky bén thir ba nao khac, bat ky bi mat kinh doanh hodc Thong
tin mat ma Nguoi hoc co thé tiép can va duoc tiét 16 theo Hop dé)ng nay, trir khi
dugc Cong ty dong ¥ trudc bang van ban. Cong ty ¢6 thé kién va yéu cau boi
thudng néu Ngudi hoc vi pham quy dinh nay tuy theo mirc do vi pham;

(©) Nguoi hoc d@)ng y réng moi san phém, phat hién, phat minh, cai tién, y tudng,
két qua sang tao, chuong trinh phan mém hoic cac tai san tri tu¢ khac ma Nguoi
hoc biét dugc hodc nghi ra, hoan thién, cung cdp hodc sir dung trong qua trinh
thuc hién Hop dong nay 1a tré thanh tai san ciia Cong ty mot cach vo diéu kién
va Nguoi hoc s& khong doi lai cc tai san ndy trong bat ky truong hop nao.
Trong sudt thoi han cila va sau khi chdm dit Hop dong nay, Nguoi hoc sé khong
sir dung hodc cho ngudi khac st dung bat ky san phdm nao cua Cong ty ma
khong duoc sy dong ¥ trude bang van ban ctia Cong ty;

(d) Céc tai lidu va dir lidu dugc giao cho Ngudi hoc dé thuc hién cong viéc hang
ngay van thudc tai san cua Cong ty va chi dugc st dung dé thuc hién cong viéc
ctia Nguoi hoc. Ngudi hoc khong duoc giao, cho muon, cho thué cho bat ky
ngudi ndo khac. Trong qua trinh san xudt va st dung mot san pham bat ky,
Nguoi hoc khong duge dua vao d6 bat ky tai liéu lién quan dén viéc kinh doanh
ctia Cong ty, cua Cong ty me hodc Cong ty lién két ma khong dugc su cho phép
trudc bang van ban ciia Cong ty. Sau khi chim dut Hop dong nay hoic hop



Cau lac bd Giam déc Phap ché Doanh nghiép
Chief Corporate Counsel Club | cccc.org.vn

dong lao dong, Nguoi hoc s& ngay 1ap tirc giao lai cho Cong ty céc tai liéu hoac
dir liéu ma Nguoi hoc dang nam gt ¢6 lién quan dén viéc kinh doanh ctia Cong

ty;

(e) Nguoi hoc theo day dong y va xac nhén rang cac nghia vy, cam két va han ché
quy dinh tai Diéu 5 nay la cong bang, hop 1y va can thict dé bao v¢ lgi ich hop
phap cua Cong ty;

® Trong truong hop vi pham mot nghia vu hodc cam két bat ky quy dinh tai Hop
dong nay, Cong ty c6 quyén ap dung bat ky bién phap nao dugc phép theo phap
luat Viét Nam dé€ bao vé quyén va loi ich ciia minh; va

(2) Nguoi hoc hiéu va dépg v réng trong thoi han [0] ndm sau khi Hop dong hoic
hop dong lao dong cham dut bat ké vi 1y do nao, Nguoi hoc s€ khong duge 1am
viéc cho bat 19‘/ doi tha canh tganh cua Cong ty hodc mdt cong ty nao khac hoat
dong trong bat ky nganh, nghé hoac thi truong nao ma Cong ty hoat dong.

5.6 Tuan tha cac quy dinh ciia Hop dong nay.

PIEU 6. Cam két 1am viéc cho Cong ty

[Trudong hop Ngudi hoc di ky hop dong lao dong voi Cong ty]

Cam két lam viéc cho Cong ty trong thoi han t6i thiéu 1a [0] ndm (“Thoi han 1am viéc cam

keét”), sau khi két thue Thoi han dao tao. Theo do, m}'rc luong, vi tri lam viéc yé dia diém lam

vige cua Nguoi hoc trong Thoi gian lam viée cam ket s& tuan thu theo hop dong lao dong da

ky két gitra Nguoi hoe va Cong ty.

[Trudng hop Ngudi hoc va Cong ty chua ky hop dong lao dong]

6.1. Cam két lam viéc cho Cong ty trong thoi han t6i thiéu la [0] nam (“Thoi han 1am viéc
cam ket”), sau khi két thuc Thoi han dao tao va dap ing diéu kién tuyén dung cua Cong

ty. Theo d6, Cong ty va Nguoi hoc s& ky két hop donglao dong v6i ndi dung chinh nhu
sau:

(a) Loai hop dong lao dong: [0O];
(b) Thoi han hop dong lao dong: [0O];
(c) Vi tri cong viéc: [0];
(d) Dia diém lam viéc: [O]; va
(e) Luong: [0] Pong Viét Nam.
6.2.  Trudng hop Ngudi hoc sau khi hoan thanh Thoi han dio tao ma khong ky hop dong lao
dong voi Cong ty, Nguoi hoc s€ phai hoan tra va/hodc bdi thuong cho Cong ty Chi phi

dao tao theo Piéu 7 cia Hop dong nay.

PIEU 7. BOi thwong cho Cong ty do vi pham Hop dong
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Nguoi hoc phai hoan tra cho Cong ty toan b Chi phi dao tao quy dinh tai Diéu 2 cia Hop dong
nay, dugc tinh trén tong Thoi han dao tao thuc té ma Nguoi hoc di duoc dao tao ciing voi viée
bdi thuong cac ton that hop 1y khac duoc xac dinh vao thoi diém d6 khi xay ra mot trong nhiing
su kién nhu sau:

7.1. Nguoi hoc cham dit Hop dong nay vi bat ky 1y do gi.

7.2. Nguoi hoc, vi bat ky 1y do gi, tir chéi ky hop dong lao dong voi Cong ty sau khi ket
thiic Thoi han dao tao theo Piéu 6.2 ctia Hop dong nay, hodc [bo ndi dung nay néu
Nguoi hoc di ky hop dong lao dong voi Cong ty].

7.3. Nguoi hoc chdm dut Hop dong nay hodc hop ddng lao dong dugc ky gitra Cong ty va
Nguoi hoc trong Thoi han lam viéc cam két quy dinh tai Piéu 6.1 cia Hop dong nay vi
bat ky 1y do gi.

7.4.  Cong ty chdm dut hop dong lao dong s& duoc ky két giita Cong ty va Nguoi hoc vi
Nguoi hoc thuong xuyén khong hoan thanh cong viéc theo hop dong lao dong hodc
Nguoi hoc bi xtr 1y ky luat lao dong theo hinh thure sa thai trong Thoi han lam viéc cam
két.

7.5. Hop ddng lao dong da ky gitta Nguoi hoc va Cong ty da hét han ma Ngudi hoc khong
dong v gia han hop ddong lao dong hodc khong dong y ky hop dong lao dong méi voi
Cong ty trong Thoi han lam viée cam két. [bo ndi dung nay néu Nguoi hoc chua ky hop
d6ng lao dong v4i Cong ty].

DIEU 8. Diéu khosn thi hanh
8.1.  Hop ddng nay cé hiéu luc ké tir ngay [0].

8.2.  Hop dong nay duoc giai thich va diéu chinh theo luat phap Viét Nam. Nhiing van dé
khong ghi trong Hop dong nay s€ ap dung quy dinh cua luat phap Viét Nam.

8.3.  Hop dong nay duoc 1ap thanh 02 (hai) ban gbc va mdi Bén giit 01 (mot) ban gde dé luu
trir va thuc hién.

8.4. Hop dong s& tu dong hét hiéu lyc khi (a) Nguoi hoc di hoan thanh Thoi han lam viée
cam két, hoic (b) da hoan tra day du Chi phi dao tao va thanh toan cac khoan boi thudng
cho Cong ty trong truong hop Nguoi hoc vi pham bét cir diéu khoan nao tai Piéu 5 theo
Hop dong nay.

8.5.  Moi tranh chap phat sinh tir hodc lién quan dén Hop dong nay ma Cac bén khong thé
tu thoa thuan duoc s& dugc dua ra Toa an c6 tham quyén cta Viét Nam giai quyét theo
quy dinh cua phép luat Viét Nam.

PE LAM BANG CHUNG, Cac bén da doc va ddng ¥ chiu sy rang budc ctia Hop dong nay.
Hop dong duoc ky vao ngay dugc ghi dau tién tai day.
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Thay mat va dai dién Nguoi hoc
Cong ty [0]

[Ho va tén] [Ho va tén]
[Chtrc vu]
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TRAINING CONTRACT

This Training Contract (the “Contract”) is made and entered into on [0] in [0], by and
between:

Company: (0]
Address: [0]
Telephone: [0]
Represented by: Mr.] [Ms.] [O]
Title: (0]

(Hereinafter referred to as the “Company”)
And

The other side:[Mr.]/[Ms.]  [[]

Nationality: [0]

Date of birth: (0]

[Identity Card] [Citizenship identity]

[Passport] No.: (0] issued on: [[] by: [0]
Permanent address: (0]

Current residence: (0]

Contact telephone No: (0]

(Hereinafter referred to as the “Trainee’)

In this Contract, the Company and the Trainee are hereinafter individually referred to as the
“Party” and collectively referred to as the “Parties”.

WHEREAS

(A) [In case the Trainee has not signed the labour contract with the Compapy] The
Company would like to provide the Trainee with relevant vocational skills in order for
the Trainee to be recruited to work for the Company upon completion of the Training
Duration and satisfaction of the recruitment requirements by the Company; and

[In case of employee has signed the labour contract with the Compapy] The Company
would like to provide the Trainee with relevant vocational skills in order for the Trainee
to work for the Company upon completion of the Training Duration; and
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(B)  The Trainee agrees to attend the training course as per the Company’s offer.

Now, therefore, the Parties hereby agree to enter into this Contract and commit to comply with
the following terms and provisions:

ARTICLE 1. Training program

1.1.Name of the training vocation: [0].

1.2.  Training duration (“Training Duration”): [0].
1.3.  Training address: [[].

ARTICLE 2. Training costs

The Company shall pay the following training costs relating to training of the Trainee
(“Training Costs”) during the Training Duration:

[0].
ARTICLE 3. Salary in the training period

In the training period, the trainee will be will be paid salaries, salary allowances, other
supplements and other benefits as follows:

[0].
ARTICLE 4. Rights and obligations of the Company
IV.1. To observe the provisions hereof.

IV.2. To ensure that the Trainee shall be supplied with the working devices in accordance
with the job nature.

IV.3. To require the Trainee to return the Training Costs and compensate to the Company as
provided in Article 7 herein.

ARTICLE 5. Rights, obligations and commitments of the Trainee
5.1.  To adhere to the Company’s internal labour regulations and other proper regulations.

5.2.  To fully attend the learning/training program at the prescribed learning/training time as
regulated at this Contract.

5.3. The Trainee is fully responsible for personal income tax (“PIT”) for his/her income
from the Company (if any) subject to the applicable Law on PIT of Vietnam. The
Company will withhold the Trainee’s PIT from such income to pay to the local
competent tax authority before making payment to the Trainee.

5.4.  To refund the Training Costs to the Company as provided in Article 7 hereunder.
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5.5.  Confidential Information, intellectual property, non-competition and non-solicitation.

(a) For the purpose of this Contract, the Confidential Information means any
confidential information or data that is the property of the Company or any
exclusive information or data directly relating to the operations of the Company
and not generally known to the public. Where in tangible or intangible form,
whenever and however disclosed, including without limitation products,
investment plans, lists of customers, price policy(ies), supply source(s),
financial anticipation(s), documents and policy(ies) on vocational training,
employment, marketing plans and strategies, design(s) and design projects,
invention(s) and research programs, know-how, trade secrets, specific
software(s), computer system(s), research objectives, source code(s), manuals,
systematic documents and transactions of the Company and all visual,
behavioural, oral, written and/or electronic information and data(s) recorded or
stored in electronic form(s) or in any other readable, visible or heard form can
be seen by the Trainee such as texts, computer files, email(s), images, code(s),
computer software(s), materials or know-how regarding the Company’s past,
present or future. Within the scope of this Contract, the Confidential Information
will also include all information that is sourced from such Confidential
Information;

(b) During the Training Duration provided in this Contract and after the term of this
Contract, the Trainee shall have access to and be entrusted with trade secrets
and the Confidential Information of a various natures, relating to the current and
future business of the Company, its clients and suppliers, the disclosure of
which, even partial, would be detrimental to the Company. Consequently, the
Trainee hereby covenants and agrees, during or after the term of this Contract,
not to disclose, publish, communicate, exploit or use, either personally or for
the benefit of others, any trade secrets or Confidential Information which the
Trainee may have access to or which may be entrusted under this Contract,
except subjects to prior written consent by the Company. The Company shall
take action against the Trainee in case the Trainee violates the rules and impose
sanctions according to the degree of seriousness of the case;

(c) The Trainee agrees that all products, discoveries, inventions, improvements,
ideas, creative works, software programming or other intellectual property that
the Trainee is aware of or which he/she has conceived, perfected, supplied or
used in the execution of this Contract, whether during or after working hours,
shall unconditionally become the property of the Company and that the Trainee
shall not claim for such property in any case. During the term of and following
termination of this Contract, the Trainee will not use or permit any other person
to use any of the Company’s products without the Company’s prior written
consent;

(d) The materials and data entrusted to the Trainee to perform his/her daily works
shall remain the property of the Company and are to be used only for the
performance of his/her functions. The Trainee cannot give, lend, or rent them
to anyone else. During the process of manufacturing and the use of a portfolio,
the Trainee shall not include therein any material related to the business of the
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Company, its parent(s) and other affiliates or clients without the prior written
permission of the Company. Upon the termination of this Contract or of the
labour contract, the Trainee shall immediately return to the Company any
material or data in his/her possession which are related to the business of the
Company;

(e) The Trainee hereby agrees and confirms that the obligations, commitments and
restrictions set forth in this Article 4 are fair, reasonable and necessary for the
protection of the Company’s lawful interests;

) In the event of a breach of any obligation or commitment provided in this
Contract, the Company shall have the right to apply any measure allowable
under the laws of Vietnam for protecting its rights and benefits; and

(2) The Trainee understands and agrees that within [[] years upon termination of
the Contract or labour contract regardless of reason, the Trainee shall not work
for any competitor of the Company or a company otherwise in any industries,
trades, or markets in which the Company operates.

5.6.  To observe the provisions hereof.

ARTICLE 6. The Commitment to work at the Company

[In case the Trainee already entered into the labour contract with the Company]

To commit to work for the Company for the period of at least [0] years (the“Committed

Working Duration”) after the expiry of the Training Duration. Accordingly, the salary,

position and workplace of the Trainee in the Committed Working Duration will be in

compliance with the'signed labour contract between the Trainee and the Company.
[In case the Trainee and the Company have not entered into the labour contract yet]

6.1.  Tocommit to work for the Company for the period of at least [0] years (the“Committed
Working Duration”) after the expiry of the Training Duration and satisfaction of the
Company’s recruitment requirements. Accordingly, the Company and the Trainee shall
enter into a labour contract with the following main contents:

(a) Type of Contract: [0];

(b) Term of the Contract: [0];

(c) Position: [O];

(d) Place of work: [0]; and

(e) Salary: [0] VND.

6.2.  Upon completion of Training Duration, if the Trainee doesn’t enter into the labour

contract with the Company, the Trainee shall refund and/or compensate the Training
Costs to the Company according to Article 7 herein.
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ARTICLE 7. Compensation to the Company due to breach(es) of the Contract

The Trainee shall return entirely the Training Costs to the Company as specified in Article 2
herein, calculated on the actual Training Duration the Trainee has received and compensation
of other reasonable damages at that time in one of any following circumstances:

7.1.  The Trainee terminates this Contract due to any reason.

7.2.  The Trainee refuses, due to any reason, to enter into a labour contract with the Company
upon expiry of the Training Duration according to Article 6.2 herein; or [Removing this
content if the Trainee already entered into the labour contract with the Company].

7.3.  The Trainee terminates this Contract or the labour contract to be signed by and between
the Company and the Trainee within the Committed Working Duration as provided in
Article 6.1 herein due to any reason.

7.4. The Company terminates the labour contract to be signed by and between the Company
and the Trainee due to the Trainee’s poor working performance or the Trainee is subject
to labour discipline under the form of dismissal within the Committed Working
Duration.

7.5.  The Trainee does not agree to extend the signed labour contract between the Trainee
and the Company or sign the new labour contract when it is expired during the
Committed Working Duration. [Removing this content if the Trainee has not entered
into the labour contract with the Company yet].

ARTICLE 7. Implementation provisions
7.1 This Contract comes into force from [0].

7.2 This Contract shall be interpreted and governed by the laws of Vietnam. The matters
which are not mentioned herein shall be applied in accordance with the laws of
Vietnam.

7.3 This Contract is made into 02 (two) original copies with the same validity, and each
Party keeps 01 (one) original copy for execution.

7.4 This Contract shall automatically expire when: (a) the Trainee has finished the
Committed Working Duration; or (b) the Trainee refunds the Training Costs entirely
and has fully paid the compensation to the Company due to breaching any items in
Article 4 herein.

7.5  Any dispute arising out of, or relating to this Contract which is unable to be resolved in
mutual agreement by the Parties shall be settled by the competent court of Vietnam in
accordance with the Vietnamese laws.

IN WITNESS WHEREOF, the Parties have read and agreed to be bound by this Contract.
Executed as of the date first written above.
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For and on behalf of the Company Trainee

[Full name] [Full name]
[Title]



