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3.2- MAU BIEN BAN TO CHUC LAY Y KIEN CUA TAP THE NGUOI LAO PONG
VE THOA UOGC LAO PONG TAP THE
TEMPLATE OF MEETING MINUTES ON ORGANISING TO COLLECT
OPINIONS FROM THE EMPLOYEES COLLECTIVE ABOUT THE COLLECTIVE
LABOUR AGREEMENT

, BIEN BAN
V/v: T6 chuc lay y kién cua tap thé ngudi lao dong veé Thoa ude lao dong tap thé

Ho6m nay, vao lac [[] gio, [ngay] [thang] [nam)], tai dia chi [[]], Ban chap hanh Cong doan co
so/Ban 1anh dao T6 chuc ciia Nguoi lao dong tai doanh nghiép [tén Cong ty] (“Cong ty”) va
tap thé nguoi lao dong di t6 chirc mot cude hop dé lay y kién cia tap thé nglml lao dong vé
Thoa udc lao dong tap thé s& c6 hiéu luc tir ngay [[1] thang [[1] nam [[]] dén hét ngay [[1] thang
[0] nam [(J] (“Théa wéc lao dong tap thé”) theo ding quy dinh cia B ludt Lao dong.

Céc thanh phan c6 mit tai cudc hop gom:

1.  Ban chép hanh Cong doan co s¢ Cong ty/Ban lanh dao T6 chuc ctia Nguoi lao dong tai
doanh nghiép, gom:

. [Ong]/[Ba] [[]] — Chu tich;

. [Ong]/[Ba] []] - Pho Chu tich;
. [Ong)/[Ba] [[] - Uy vién;

. [Ong]/[Ba] [ ] - Uy vién;

. [Ong]/[Ba] [1] = Uy vién; va

. [L].

2. Tap thé nguoi lao dong cua Cong ty gom [[] [ngudi lao dong hoic [] nguoi lao dong
dugc bau chon dé lay ¥ kién vé ndi dung Thoa udc lao dong tap thé] — Vui long dinh
kém Danh sach nhitng nguoi lao dong [duoc ldy ¥ kién hodc duoc bau chon dé lay y
kién].

Noi dung Bién ban cudc hop

Duya trén két qua thuong lugng tap thé gilta Cong ty va Ban chap hanh Cong doan co sé/Ban
lanh dao T4 chirc ciia Nguoi lao dong tai doanh nghiép ctia Cong ty theo ban du thao Thoa wéc
lao dong tap thé, Ban chap hanh Cong doan co s¢/Ban lanh dao T6 chirc cia Nguoi lao dong
tai doanh nghiép ciia Cong ty t chirc lay ¥ kién thong qua [chir ky hoac biéu quyét] cua tap
thé ngudi lao dong. Theo do, két qua 13y ¥ kién cia tap thé nguoi lao dong nhu sau:
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1. Phuong thirc 1dy v kién: thong qua [chit kY hodc biéu quyét].

2. Téng s6 lao dong cta Cong ty: [[1] nguoi.

3. S6 luong nguoi dugce lay ¥ kién: [[)] [nguoi lao dong hodc ngudi lao dong dugc bau
chon dé lay y kién]
4, S6 lwong ngudi tan thanh ndi dung ban dy thao Thoa udc lao dong tap thé cua Cong

ty: [[J] nguoi.
Ti 1€ %: [[1] %.

5. S6 lwong ngudi khong tan thanh ndi dung ban du thao Thoa udc lao dong tap thé cua
Cong ty: [[1] nguoi.

Ti 1€ %: [[1] %.
6. Nhiing diéu khoan khong tan thanh: [[1] nguoi.

[Ghi 15 nhing diéu khoan khong tan thanh va ti 18 % khong tan thanh]
Bién ban cudc hop dugc lap thanh 04 (bbn) ban 6 gia tri nhu nhau. 02 (hai) ban luu tai Ban
chap hanh Cong doan co s¢/Ban lanh dao T6 chirc ciia Nguoi lao dong tai doanh nghiép cia
Cong ty va 02 (hai) ban dugc gtri cho [S¢ Lao dong Thuong Binh Xa HGi [Tinh]/[Thanh pho]
[Ban quan 1y cac khucong nghiép] [[1]] (néu dugc yéu cau).

Bién ban cudc hop gitta nay dugc ky tén nhu dudi day:

Ky xic nhin ciia Ban chip hanh Céng doan co sé/Ban linh dao Té chirc ciia Nguoi lao
dong tai doanh nghiép

Ngudi ghi Bién ban hop Pai dién Ban chip hanh Céng doan co
sé/Ban lanh dao To chirc ctia Ngudi lao
dong tai doanh nghiép
[Ho va tén] [Ho va tén]

Chu tich
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MEETING MINUTES
Ref: Organising to collect opinions of the Employees’s Collective about the Collective
Labour Agreement

Today, at [[]] [AM]/[PM] on the [[]] day of [[]], [[]], at [[], the Executive Committee of the
Grassroots Trade Union/the Leaders of the employees’ organisation at the enterprise [Name of
the Company] (“Company”’) and the employees collective held a meeting to collect opinions
of the employees collective about the Collective Labour Agreement which shall take effect
from the date [[ /] to [[]] (“CLA”) in accordance with the Labour Code.

The meeting includes the participation of the following personnel:

1. The Executive Committee of the Grassroots Trade Union/The Leaders of the
employees’ organisation at the enterprise, including:

. [Mr.]/[Ms.] [[]] — The Chairman;
. [Mr.]/[Ms.] [[]] - The Vice Chairman;
. [Mr.]/[Ms.] [[]] — The member;
. [Mr.])/[Ms.] [[]] — The member;
. [Mr.]/[Ms.] [[]] — The member; and
- (1]
2. The employees collective of the Company includes [[]] [employees or [[]] employees
elected to collect opinions about the contents of the CLA] — Please attach the list of the

employees [to be collected opinions or voted for collecting opinions].

The contents of the Meeting Minutes

Based on the result of collective bargaining between the Company and the Executive
Committee of the Grassroots Trade Union/the Leaders of the employees’ organisation at the
enterprise in accordance with the draft of the CLA, the Executive Committee of the Grassroots
Trade Union/the Leaders of the employees’ organisation at the enterprise has collected
opinions by [signature or voting] of the Employees’ Collective. Accordingly, the result of
collecting opinions of the Employees’ Collective is as follows:

1. Method of collecting opinions: approval [signature or voting].
2. Total number of employees of the Company: [[]] people.

3. The number of people to have opinions collected: [[]] [employees or the employees
elected to have opinions collect].
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4. The number of people who agree with the draft of the CLA of the Company: [[]] people.

Percentage: [[1] %.

5. The number of people who disagree with the contents of the draft of CLA of the
Company: [[]] people.

Percentage: [[1] %.

6. Disagreement: [[ /] people.
[Specifying the terms which are not agreed and the percentage of disagreement]

The Meeting Minutes shall be made into 04 (four) original copies with the same validity, in
which 02 (two) original copies shall be kept at the Executive Committee of the Grassroots
Trade Union/the Leaders of the employees” organisation at the enterprise and 02 (two) original
copies shall be sent to [Department of Labour, War Invalids and Social Affairs of

[Province]/[City] [Industrial Zones Authority] [[]] (if required).
This meeting minute shall be signed as follows:

Confirmation of the Executive Committee
of the Grassroots Trade Union/ the Leaders of the employees’ organisation at the

enterprise
The person who records the Meeting The representative of the Executive
Minutes Committee of the Grassroots Trade

Union/the Leaders of the employees’
organisation at the enterprise

[Full name] [Full name]
Chairman



