Cau lac b6 Giam d6c Phap ché Doanh nghiép
Chief Corporate Counsel Club | cccc.org.vn

4- MAU QUY TRINH XAY DUNG, SUA POI VA BO SUNG THANG LUONG,
BANG LUONG
TEMPLATE OF PROCESS TO FORM, AMEND AND SUPPLEMENT OF SALARY
SCALE AND SALARY TABLE

5.1- MAU BIEN BAN THONG QUA HE THONG THANG LUONG,

BANG LUONG
TEMPLATE OF MINUTES OF PASSING THE SALARY SCALE AND SALARY
TABLE
[O], [ngay] [thang] [ndm]
BIEN BAN

(V/v: Thong qua hé thdng thang lwong, bang luong)

1.  Thai gian: [0] [ngay] [thang] [ndm]
2. Diadiém: [0]
3. Thanh phin bao gom:

= [Ong]/[Ba]: [0] Chirc vu: [0]

= [Ong]/[Ba]: [0] Chirc vu: [0]

= Cung toan by Nguoi lao dong trong Cong ty.
4. Noi dung cudc hop:

Thyc hién Nghi dinh 5O 90/2019/ND-CP ngay 15 thang 11 nam 2019 cua Chinh phu quy dinh
muc luong toi thicu viung doi véi nguoi lao dong 1am viée theo hop dong lao dong.

Toan thé nhan vién cua Cong ty déu da dong y vé hé thong thang luong, bang lwong ma Cong
ty da dua ra lay y kién cua toan thé nguoi lao dong [0} ap dung tir [ngay] [thang] [nam)].

Bién ban nay dugc 1ap xong vao luc [0] gio [ngay] [thang] [ndm].
5. Kétluan cudc hop:

Toan thé nguoi lao dong cua Cong ty [0] da dong ¥ v6i hé thong thang lwong, bang luong do
Phong nhan sy xay dung va cam doan thyuc hién ding (phu luc kém theo).

[Tong] Giam déc’ Thuw ky cufc hop
(Ky tén va dong dau) (Ky va ghi o ho va tén)

Pai dién Ban chz"'lpo hanh Cong doan co
s6/Ban lanh dao To chirc cia Nguwoi lao
dong tai doanh nghiép

(Ky tén va déng dau)
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At [O], [date] [month] [year]

MEETING MINUTES
(Ref: Passing the salary scale and salary table)

Time: .

Place: [0]

The meeting includes the participation of the following personnel:

- [Mr.)/[Ms.] [O] Position: [0]

- [Mr.})/[Ms.] [O] Position: [0]

- All employees of the Company

Agenda in detail of the meeting:

To implement Decree No. 90/2019/ND-CP issued on 15 November 2019 of the
Government on the regional minimum salary rates with regard to the employees
working under the labour contracts.

The members of the Company have agreed with the salary scale, salary table that the
Company provided to the employees’ collective [0], such salary scale, salary table shall
be applied from the date [O].

The meeting minutes were completed on [O].

Conclusion of the meeting:

The employee collective of [0] have agreed with the salary scale, salary table built by

the Human Resource Department and committed to the right implementation (attached
appendix).

Secretary of the Meeting

(Sign and write full name) [General] Director

(Sign and seal)

Representative of the Executive Committee of the Grassroots Trade Union/the Leaders

of the employees’ organisation at the enterprise (if any)
(Sign and seal)



