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1-MAU QUY TRINH BAN HANH, SUA POI, BO SUNG NOI QUY LAO PONG
TEMPLATE OF PROCEDURAL PROCESS OF ISSUANCE, AMENDMENT AND
SUPPLEMENTING OF INTERNAL LABOUR REGULATIONS

1.1 - MAU CONG VAN PANG KY NOQI QUY LAO PONG
TEMPLATE OF APPLICATION FOR REGISTRATION OF INTERNAL LABOUR
REGULATIONS

[], [ngay] [thang] [ndm)]

Kinh giri: [Sé Lao dong, Thwong binh va X4 héi]/[Ban quan ly Khu cong nghiép]
[Tinh]/[Thanh phé] [OJ]

Thuc hiéan(f) ludt Lao dong duogc Quéc héi thong qua vao ngay 20 thang 11 nam 2019 va co
hiéu luc ké tur ngay 01 thang 01 nam 2021.

[Tén Cong ty] dé nghi [+] xem xét va thong bao két qua viéc dang ky ndi quy lao dong, kém
theo ho so gdm co:

1. Quyét dinh ban hanh ndi quy lao dong (01 ban gbc);
2. Ban ndi quy lao dong (02 ban gdc);

3. Bién ban gbp ¥ kién ctia Ban chdp hanh Cong doan co s6/Ban lanh dao T6 chic cla
Nguoi lao dong tai doanh nghiép [+] (01 ban goc); va

4, Gidy gidi thiéu.

Noi nhan: Thay mat va dai dién cho Cong ty
Nguoi dai dién theo phap luat

- Nhu trén;

- Ban chap hanh Cong doan co
s&/Ban 1anh dao Té chirc cua
Nguoi lao dong tai doanh nghi¢p
cua Cong ty [*]; va

- Luu tai Cong ty.

o
[Tong] Gidm doc
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At [0], [date] [month] [year]

Respectfully to: [Department of Labour, War Invalids and Social Affairs]/[Industrial
Zones Authority] of [[] [Province]/[City]

In order to implement the Labour Code passed by the National Assembly of the Socialist
Republic of Vietnam dated 20 November 2019 and is effective on 01 January 2021.

[Name of the Company] hereby suggests the [¢] to consider and announce the result of
registration of the internal labour regulations. Attached hereto are:

l. Decision on promulgation of the internal labour regulations (01 original copy);
2. The internal labour regulations (02 original copies);
3. The minutes of opinions obtained from the Executive Committee of the Grassroots

Trade Union/the Leaders of the employees’ organisation at the enterprise of [¢] (01
original copy); and

4. Introductory letter (01 original copy).
Recipients: For and on behalf of the Company
Legal representative
- As above;

- The Executive Committee
of the Grassroots Trade

Union/the Leaders of the

employees’ organisation at

the enterprise of [Full name]
[*]Company; and [General] Director

- Archived at the Company.



