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1.2 - MAU GIAY GIOI THIEU
INTRODUCTORY LETTER

[*], ngay [*] thang [+] ndm []
GIAY GIOI THIEU
Kinh giri: [Sé Lao dong, Thwong binh va Xa hgi]/[Ban quan ly Khu c6ng nghiép]
[Tinh]/[Thanh phé] [OJ]
[Tén Cong ty]
Dia chi: [¢]
Tran trong gidi thi€u voi quy co quan:
[+], mang [Gidy CMNDY]/ [Cén cude cong dan]/[HO chiéu] s6 [+] do [*] cap [ngay] [thang] [nam]
va/hodc Ba [+], mang [Gidy CMNDJ/[Can cudc cong dan]/[HO chiéu] s6 [+] do Cong an [¢] cap
[ngay] [thang] [ndm] dugc cir dén quy co quan dé lién hé, ndp cac tai liéu cho viéc diang ky noi
quy lao dong cua [*] va nhin ban goc quyét dinh va ban ndi quy lao dong dugc dang ky cua
Cong ty.
Mong Quy co quan tao diéu kién cho Ong [+] va/hodc Ba [+] hoan thanh nhiém vu.
Tran trong kinh chao,
Thay mit va dai dién cho Cong ty

Nguoi dai dién theo phap luat

[Ho vatén]
[Tong] Gidm doc
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At [0], [date] [month] year]
INTRODUCTORY LETTER

Respectfully to: [Department of Labour, War Invalids and Social Affairs]/[Industrial
Zones Authority] of [[] [Province]/[City]

[Name of the Company]
Address: [*]
Would respectfully introduce to the Esteemed Body:

Mr. [¢], holding [Identity Card]/[Citizenship identity]/[Passport] No. [¢] issued by the [*] on
[*] and/or Ms. [*], holding [Identity Card]/[Citizenship identity]/[Passport] No. [¢] issued by
[*] on [¢], introduced to the Esteemed Body to liaise and submit the dossiers for registration of
the internal labour regulations of [¢] and receive the origin of the decision and the registered
internal labour regulations of the Company.

We hope the Esteemed Body will kindly help Mr. [¢] and/or Ms. [] to fulfil her duty.
Yours sincerely,

For and on behalf of the Company
Legal representative

[Full name]
[General] Director



