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1.6 - MAU GIAY XAC NHAN PA NHAN, POC, HIEU VA TUAN THU [SO TAY
NHAN VIEN/NOI QUY LAO PONG/THOA UOC LAO PONG TAP THE/QUY CHE
THUONG]

TEMPLATE OF ACKNOWLEDGMENT OF RECEIPT, READING AND
UNDERSTANDING AS WELL AS COMPLYING WITH THE [EMPLOYEE
HANDBOOK/INTERNAL LABOUR REGULATIONS/COLLECTIVE LABOUR
AGREEMENT/BONUS POLICY]

GIAY XAC NHAN DA NHAN, PQC, HIEU VA TUAN THU [SO TAY NHAN
VIEN/NOI QUY LAO PONG/THOA UGC LAO PONG TAP THE/QUY CHE
THUONG]

T6i sau ddy xac nhan di nhan mot ban sao cua [S6 tay nhan vién /Noi quy lao dong/Thoa wée
lao dong tap thé/Quy ché thuong cua [Tén Coéng ty] vao ngdy [ngay]/[thang]/[nim] “Tai
liéu”) tir Phong Nhan sy cua [Tén Cong ty]. Toi hiéu rang Tai liéu nay thay thé cho bat ky va
tat ca cac thong bao bang 16i va bang van ban trudc d6 cua [Tén Cong ty] vé cing chu dé.

T6i hiéu rang Tai liéu 12 bao mat va khong duoc tiét 16 cho ai bang bat ky cach nao ciing nhu
khéng duoc trao dbi voi bat ky ai khong phai 1a ngudi lao dong ciia [Tén Cong ty].

Cubi cung, Toi da doc qua va hiéu rd ndi dung caa Tai liéu va sé& tudn thu nghiém chinh céc
ndi dung d6 trong sudt thoi gian 1am viéc cho [Tén Cong ty]. T6i dong ¥ rang [Tén Cong ty]
¢6 quyén xtr 1y ky ludt thich hop d6i voi toi theo quy dinh ctia Noi quy lao dong ctia Cong ty

néu t61 vi pham bat ky ndi dung nao cua Tai li¢u.

T61 xac nhan rang ndi dung cua Tai li€u 1a hop 1y va viéc xac nhan ¢ trén cua t6i 1a hoan toan
tu nguyén.

Ngay/thang/nam:

Chir ky cia nguoi lao dong:

Ho va Tén cta Nguwoi lao dong:
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ACKNOWLEDGMENT OF RECEIPT, READING AND UNDERSTANDING AS
WELL AS COMPLYING WITH THE [EMPLOYEE HANDBOOK/INTERNAL
LABOUR REGULATIONS/COLLECTIVE LABOUR AGREEMENT/BONUS
POLICY]

I hereby acknowledge that I have received a hard copy of [Company’s Name]’s [Employee
Handbook/Internal Labour Regulations/Collective Labour Regulations/Bonus Policy]| dated
[dd/mm/yyyy] (the “Document”) from the Human Resource Department of [Company’s
Name]. I understand that the Document replaces any and all prior verbal and written notice
from [Company’s Name] regarding with the same topics.

I understand that the Document is confidential and may not be distributed in any way nor
discussed with anyone who is not an employee of [Company’s Name].

Finally, I have read thoroughly and clearly understood the Document content and will strictly
comply with it during my employment with [Company’s Name]. I agree that [Company’s
Name] has the right to apply a suitable labour discipline to me pursuant to the registered
internal labour regulations of [Company’s Name] if I make any violation of the Document

content.

I confirm that the Document content is reasonable and my abovementioned acknowledgment
is entirely voluntary.

Date:

Employee Signature:

Employee’s full name:



