Cau lac b6 Giam d6c Phap ché Doanh nghiép
Chief Corporate Counsel Club | cccc.org.vn

3.2- MAU BAN TUONG TRINH DIEN BIEN SU VIEC XAY RA
TEMPLATE OF INCIDENT STATEMENT

[*], [ngdy] [thang] [nam]
BAN TUONG TRINH DIEN BIEN SU VIEC XAY RA

Kinh giri: Cong ty [°]

Ho va tén: [*]
Ngay thang nam sinh: [*]
Qué quan: []
Noi ¢ hién nay: [*]
Trinh d6 chuyén mon dugc dao tao: [*]
Cong vi¢c chinh hién dang ddm nhiém: [*]
B6 phan/Phong: [*]

Thoi diém su viée xdy ra hodc phat hién: [ngay] [thang] [nam].

Trinh tu dién bién sy viéc: [*]

Nguyén nhan dan dén su viéc xdy ra: [*]

Can cr quy dinh cua phap luét va Noi quy lao dong cua Cong ty da dang ky voi S¢ Lao dong,
Thuong binh va Xa hoi [Tinh]/[Thanh ph6] [+], téi nhén thay hanh vivi pham ky luat cua to1
ap dung theo hinh thirc ky luét lao dong (va/hodc boi thuong trach nhiém vat chat) theo Diéu
[*] BO luat Lao dong va Diéu [+] Noi quy lao dong ctia Cong ty.

T6i hira s& sira chita nhitng sai 1am, khuyét diém va khong tai pham.

Nguoi viét twong trinh

[Ho va tén]
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[+], [date] [month] [year]
INCIDENT STATEMENT

To: [*] Company

Full name: [*]
Birth date: [*]
Place of origin: [*]
Current address: [*]
Level of Training/Specialisation: [*]
Main job in charge: [*]
Division/Department: [*]

Time of incident occurring or first

detected the incident: [date] [month] [year]
Order of incident: [*]
Reasons of incident: [*]

Pursuant to provisions of law and internal labour regulations the Company which was duly
registered with the Department of Labour, War Invalids and Social Affairs of [¢] [Province
City], I realise that my act violating labour discipline will result in a form of labour discipline
applied (and/or material responsibility compensation) according to Article [®] of the Labour
Code and Article [®] of the internal labour regulations of the Company.

I promise that I shall fix my mistakes and shortcomings and not commit such act again.

By

[Full name]



