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3.3- MAU QUYET PINH VE TAM PINH CHI CONG VIEC
TEMPLATE OF DECISION OF TEMPORARY SUSPENSION OF WORK

QUYET PINH CUA [TONG] GIAM POC

CONG TY [*]

(Ve viéc tam dinh chi cong viéc)

Can cu:

- Can clr vao B6 luat Lao dong dugc Qudc hoi thong qua vao ngay 20 thang 11 nam 2019 va
c6 hiéu luc ke tir ngay 01 thang 01 ndm 2021va cac van ban hudng dan thi hanh;

- [Néu nguoi lao dong dang bi xem x¢ét tam dinh chi cong vi€e la thanh vién] Sau khi tham
khao y kién cua Ban chap hanh Cong doan co s6/ Ban lanh dao T6 chire Nguoi lao dong
tai doanh nghi€p bang van ban d¢ ngay [ngay] [thang] [ndm]; va

- Theo dé nghi cua [0].

QUYET PINH:

Piéu 1.  Tam dinh chi cong viéc ddi v6i [Ong]/[Ba]
B0 phan:
Phong/Ban:
Cong viee dang lam:
Trinh d6 chuyén mén dugc dao tao:

Ly do tam dinh chi cong viéc:

0]
[0]
[0]
[0]
(0]
0]

Thoi han tam dinh chi cong viéc ké tir [ngay] [thang] [ndm] dén hét [ngay] [thang]

[nam].

Pugc tam tng 50% tién lwong: Tong sd ngay hodc thang, tong sb tién [0] dong.

Diéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir [ngay] [thang] [ndm]. Quyét dinh nay
duoc 1ap thanh 02 (hai) ban goc trong d6 01 (mdt) ban goc duoc luu gitr tai try
s Cong ty va 01 (mot) ban gdc giao cho [Ong]/[Ba] [0 ].

Diéu 3. Céc [Ong]/[Ba] [Gidm ddc]/[Trudng phong] ctia cac Phong Nhan sy, Ké todn, B
phan duong sy lam viéc va duong sy chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhan:

- Nhu Diéu 3;
- Ban chap hanh Cong doan co s6/Ban lanh
dao To6 chure cua Nguoi lao dong tai doanh

Thay mat va dai dién cho
Cong ty
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nghiép (néu ngudi lao dong 1a thanh vién); [Hovatén]
va [Tong] Gidm doc
- Luu Cong ty.
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DECISION OF THE [GENERAL] DIRECTOR OF [¢]
(On the temporary suspension of work)

Pursuant to:

- Pursuant to the Labour Code passed by the National Assembly of the Socialist Republic of
Vietnam dated 20 November 2019 and is effective on 01 January 2021 and its guiding
documents;

- [If the employee to be suspended is the member] After referring to the consultation of the
Executive Committee of the Grassroots Trade Union/the Leaders of the employees’
organisation at the enterprise dated [0]; and

- At the proposal of [O].
DECIDES:

Article 1. To suspend the work of [Mr.]/[Ms.]: (0]
Department: (0]
Division: (0]
Current job: (0]
Trained Professional competence: (0]
Reason for the suspension of work: (0]

The duration of the suspension of work is from [[] to the end of [[].

The employee shall be paid in advance an amount of 50% salary: Total number
of days or months, total amount VND [[] .

Article 2. This decision shall take effect and be fully enforceable from [[]. This Decision
was made into 02 (two) original copies with equal legal validity. 01 (one)

original copy shall be kept at the Company’s head office and 01 (one) original
copy shall be delivered to [Mr.]/[Ms.] [O].

Article 3. The [Directors]/[Managers] of the Departments such as Human Resource,
Accounting departments, the division at which the employee is working and the
concerned person shall be liable for the execution of this Decision.

Recipients: For and on behalf of the Company

- As Article 3;

- The Executive Committee of the
Grassroots Trade Union/ the Leaders
of the employees’ organisation at the
enterprise (if the employee is the [Full name]
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member); and [General] director
- Archived at the Company.



