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4.4- MAU THONG BAO XEM XET KY LUAT LAO PONG
TEMPLATE OF NOTICE ON CONSIDERATION OF LABOUR DISCIPLINE
SETTLEMENT

[], [ngay] [thang] [ndm)]

‘ THONG BAO
V€ viée xem xét xur Iy ky luat lao dong
(Lan thu: [O])

Kinh giri:  [Ong]/[Ba] [*]
Dia chi: [°]

- Can cir vao Bo ll}eflt Lao dong duge Quéc hoi thong qua vao ngay 20 thang 11 nam 2019
va c0 hi¢u luc ké tir ngay 01 thang 01 nam 2021; va

- Can ct cac van ban hudng dan thi hanh B6 luat Lao dong vé ky luat lao dong va trach
nhiém vat chat.

Cong ty [+] dé nghi [Ong]/[Ba] c6 mat tai [ghi dia chi vin ph(‘)ng Cong ty hoac van phong chi
nhanh] vao luc [+] gid [] phut [ngay] [thang] [ndm] dé tham gla cudc hop xem xét xu 1y ky
luat lao dong dbi v6i hanh vi [néu rd hanh vi vi pham]. Néu [Ong]/ [Ba] khong thé tham du
budi hop nay, vui long thong bao cho Cong ty dugc biét ly do vang mat. Trong truong hop
[Ong]/[Ba] khong théng bao 1y do vang mat, Cong ty s& tién hanh xir ly ky luat theo quy dinh
cua phap luat.

Noi nhan: Thay mat va dai dién cho Cong ty

- Nhu trén; va
- Luu Cong ty.

[Ho vatén]
[Tong] Gidm doc
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NOTIFICATION
On consideration of the labour discipline settlement
(The [@] time)

To: [Mr.]/[Ms.] [*]
Address: [°]

- Pursuant to the Labour Code passed by the National Assembly of the Socialist Republic
of Vietnam dated 20 November 2019 and is effective on 01 January 2021; and

- Pursuant to the documents guiding the implementation of the Labour Code with respect
to the labour discipline and material responsibility.

The Company requests you to be present at [please write the address of the Company or branch
office] at [+], on [date] [month] [year] participate in the meeting of consideration for labour
discipline settlement with respect to the [please indicate the violated act] act. If you cannot
attend for any such justifiable reason, please inform [Mr.]/[Ms.] [¢] of the Company. Should
you not inform the Company of the reason of your absence, the Company shall perform the
labour discipline as prescribed by the law.

Recipients: For and on behalf of the Company
- Asabove; and

- Archived at the
Company.

[Full name]
[General] Director



