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5.6- MAU THONG BAO CHO CO QUAN LAO PONG PIA PHUONG VE VIEC AP
DUNG HINH THU'C SA THAI POI VOI NGUOI LAO PONG
TEMPLATE OF NOTICE TO LOCAL LABOUR AUTHORITY ON THE LABOUR
DISCIPLINE OF DISMISSAL TO EMPLOYEE

[*].[ngay] [thang] [ndm]
Kinh giri: SO LAO PONG, THUONG BINH VA XA HOI [Tinh]/[Thanh phd] [*]

‘ THONG BAO
(Ve viéc ky luat lao dong sa thai doi véi Nguoi lao dong)

T6i, [*], 1a [Tong] Giam dbc va 1a Nguoi dai dién theo phap luat cua Cong ty [¢], co dia chi try
sO chinh tai [*], xin thong bao vdi Quy Co quan ve viée xu ly ky luat lao dong doi véi Nguoi
lao dong cua Codng ty nhu sau:

Ho va tén Nguoi lao dong: [*]
Hop dong lao dong sé: [*]
Ky ngay: [*]
Thoi han hop déng: [*]
Bo phan: [*]
Phong: [*]
Cong viéc dang lam: [*]

Trong qué trinh thuc hién cong viéc, vao ngay [+] [Ong]/[Ba] [+] d ¢6 cac hanh vi vi pham ky
luat lao dong [[ghi cu thé hanh vi vi pham ky luat lao dong twong tmg véi hanh vi duoc quy
dinh trong Noi quy lao dong cua Cong ty da dugc dang ky vé1 S& Lao dong, Thuong binh va
X4 hoi [Tinh]/[Thanh phd] [+]:].

Vao ngay [+], dai dién ctia Cong ty da tién hanh hop xur ly ky luat lao dong dbi voi [Ong)/ [Ba]
[+] va dua ra hinh thic ky luat sa thai d6i voi [Ong]/[Ba] [+]. Tuy nhién, dai dién Ban Chap
hanh Céng doan co s¢/ Ban lanh dao T6 chirc ciia Nguoi lao dong tai doanh nghiép da khong
thdng nhét véi ¥ kién ciia Cong ty ap dung hinh thirc ky luat sa thai dbi véi [Ong]/[Ba] [+] (Vui
1ong xem bién ban hop s6 [+] vao [ngay] [thang] [ndm] va ho so xtr Iy ky ludt nhu dinh kém).

Do dai dién Ban Chap hanh Cong doan co sd/Ban lanh dao T6 chirc ctia Ngudi lao dong tai
doanh nghiép khong dong ¥ véi hinh thire xtr Iy ky luét lao dong ma dai dién Cong ty dé nghi
ap dung, theo quy dinh phap luét, chung t6i, bang vin ban nay, xin tran trong thong béo voi
Quy Co quan vé ndi dung trén. Chiing t6i xin hoan toan chiu trach nhiém trudc phéap lut vé
viée xu 1y ky luat Nguoi lao dong véi hinh thuc ky luat lao dong néu trén.

Trong trudng hop Quy Co quan c6 bat ky ¥ kién nao lién quan dén vu viéc nay, vui long lién
hé v6i chung t6i theo dia chi néu trén hodc dién thoai s6 [*].
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Tran trong,
Thay mat va dai dién cho Cong ty
[Ho vatén]
[Tong] Gidm doc
Pinh kem:

- Ban tuong trinh ctia Nguoi lao dong (hodc Bién ban sy viéc xay ra);
- Vin ban diéu tra cia co quan nha nude, néu co;

- Bién ban xtr ly ky luét lao dong;

- Quyét dinh sa thai; va

- Céc gidy to khac.
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[0], [date] [month] [year]

Respectfully to: DEPARTMENT OF THE LABOUR, WAR INVALIDS AND SOCIAL
AFFAIRS OF [PROVINCE]/[CITY] [*]

NOTIFICATION
(On the labour discipline of dismissal of an employee)

I, [], [General] Director and the legal representative of [¢] Company, having the head
office’s address at [¢], would like to notify the Esteemed Body on the labour discipline of
dismissal of the Company’s employee as follows:

Full name of the Employee: [*]
Labour Contract No.: [*]
Signed on: [*]
Term of contract: [*]
Department: [*]
Division: [*]
Current job: []

In the course of work, on [*] [Mr.] [Ms.] has had the violation of labour discipline [please
indicate the act violating labour discipline which corresponds with the acts stipulated in the
registered Internal Labour Regulations of the Company]:

On [*], the representatives.of the Company hold a meeting for labour disciplines to [Mr.]/[Ms.]
[*] and proposed the labour discipline measure of dismissal of [Mr.]/[Ms.] [¢]. However, the
representative of the Executive Committee of the Grassroots Trade Union/ the Leaders of the
employees’ organisation at the enterprise did not agree with the labour disciplines measure of
dismissal applying to [Mr.]/[Ms.] [*] (Please kindly see the Minutes of Meeting No. [*] dated
[+] and the labour disciplines files attached).

Due to the disagreement of the representative of the Executive Committee of the Grassroots
Trade Union/ the Leaders of the employees’ organisation at the enterprise with the labour
discipline measure of dismissal given by the representative of the Company, according to the
laws, by this letter, we would like to notify the Esteemed Body of the above matter. We shall
bear full responsibility before the law on disciplining the employee with the above labour
discipline measure.

Should any opinions related to this matter need to be expressed, please contact us via the above
address or telephone No. [¢].

Yours faithfully,
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For and on behalf of the Company

[Full name]
[General] Director

Enclosed:

- The statement of the Employee (or the Minutes of Incidents);

- The investigation documents of the governmental authority, if any;
- Minutes of labour disciplines;

- Decision on dismissal; and

- Other documents.



