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5.8- MAU THONG BAO CHO CO QUAN LAO PONG PIA PHUONG VE VIEC KY
LUAT LAO PONG DUOGI HINH THUC SA THAI POI VOI NGUOI LAO PONG
TEMPLATE OF NOTICE TO LOCAL LABOUR AUTHORITY ON LABOUR
DISCIPLINE TO EMPLOYEE UNDER THE FORM OF DISMISSAL

[*].[ngay] [thang] [nam]

Kinh giri: SO LAO PONG, THUONG BINH VA XA HOI [Tinh]/[Thanh phd] [*]

‘ THONG BAO
(Ve viéce ky luat lao dong sa thai doi voi Nguoi lao dong)

T61i, [+], 12 [Tong] Giam ddc va 1a Nguoi dai dién theo phap luat cua Cong ty [¢], c6 dia chi tru
s& chinh tai [+], xin thong bao v&i Quy Co quan vé viée xir 1y ky luat lao dong ddi v6i Ngudi
lao dong cua Codng ty nhu sau:

Ho va tén Nguoi lao dong: [*]
Hop dong lao dong so: [*]
Ky ngay: [*]
Thoi han hop dong: []
B0 phan: []
Phong: [*]
Cong viéc dang lam: [*]

Trinh d6 chuyén mén dugc dao tao: []

Hanh vi vi pham: [*]
Muc d6 pham 15i: []
Hinh thuc ky luat: Sa thai

Cong ty da tién hanh hop xu 1y ky luat lao dong d6i voi [Ong]/[Ba] [+ ] vao [ngay] [thang]
[ndam] va ky quyét dinh thi hanh ky luat lao dong v6i hinh thuc sa thai ddi véi [Ong]/[Ba] [*]
vao ngay [*] theo ding quy dinh cua phap luat lao dong.

Bang vin ban nay, chung tdi xin thong bao sy viéc néu trén va dinh kém theo day ho so xir Iy
ky luat dé Quy Co quan duogc ro.

Trong truong hop Quy Co quan cé bat ky v kién nao lién quan dén vu viéc nay, vui 1ong lién
hé voi chung t6i theo dia chi néu trén hodc dién thoai so [*].

Tran trong,
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Thay mit va dai dién cho Cong ty

[Ho vatén]
[Tong] Giam doc

Pinh kém:

- Ban tuong trinh cia Nguoi lao dong (hodc Bién ban sy viéc xay ra);
- Vin ban diéu tra cua co quan nha nudc, néu co;

- Bién ban xtr ly ky luat lao dong;

- Quyét dinh sa thai; va

- Céc gidy to khac.
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[0], [date] [month] [year]

Respectfully to: DEPARTMENT OF THE LABOUR, WAR INVALIDS AND SOCIAL
AFFAIRS OF [PROVINCE]/[CITY] [*]

NOTIFICATION
(On the labour discipline of dismissal of an employee)

L, [+], [General] Director and the Legal representative of [¢] Company, having the head office’s
address at [+], would like to notify the Esteemed Body on the labour discipline of dismissal of
the Company’s employee as follows:

Full name of the Employee: []
Labour Contract No.: [*]
Signed on: [*]
Term of contract: [*]
Department: [*]
Division: [*]
Current job: [*]

Trained professional competence:  [¢]
Violation action: [*]
Level of violation: [*]
Form of Labour disciplines: Dismissal
The Company conducted the meeting on settlement of the labour discipline with respect to
[Mr.]/[Ms.] [*] on [*] and signed the decision on execution of labour discipline with the

dismissal form to [Mr.]/[Ms.] [*] on [*] in accordance with the labour law.

By this notification, we would like to report the above fact and attach the labour disciplines
dossier to the Esteemed Body for your information.

Should any opinions related to this matter need to be expressed, please contact us via the above
address or telephone No. [¢].

Yours faithfully,

For and on behalf of the Company
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[Full name]
[General] Director

Enclosed:

- The statement of the Employee (or the Minutes of Incidents);

- The investigation documents of the governmental authority, if any;
- Minutes of labour disciplines;

- Decision on dismissal; and

- Other documents.



