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2- MAU KE HOACH AN TOAN VE SINH LAO PONG
TEMPLATE OF PLAN ON LABOUR SAFETY AND HYGIENE

[e], [ngay] [thang] [nam]
KE HOACH AN TOAN LAO PONG, VE SINH LAO PONG NAM |[e]

Can cu Bié,:u 76 cua Luat An toan V¢ sinh lao dong nam 2015, Cong ty [e] (“Cong ty”) tién
hanh 1ap ké hoach thyc hién cong tac an toan v¢ sinh lao dong dé ddm bdo an toan v¢ sinh lao
dong cho nguoi lao dong lam vige tai Cong ty vdi cac ndi dung nhu sau:

I.  Bién phap k§y thuit an toan lao dong va phong chdng chay, no

1. Kiém tra dinh ky cong tic phong chéy chita chéy (“PCCC”) va céc thiét bi PCCC thong
qua vi¢c thuc hién va luu trlr ho so day di moi thang/lan — [Néu Phong, Ban cu thé chiu
trach nhiém thuc hién].

2. Tb chuc dién tap, thoat hiém dinh ky [03] lan/nam, trong d6 bao g@)rr} mot 1an dién tap
c6 su hudng dan, giam sat cia Cong an PCCC —[Néu Phong, Ban cu thé chiu trach nhiém
thuc hién].

3. To chirc thuc tap PCCC ndi bo theo dinh ky — [Néu Phong, Ban cu thé chiu trach nhiém
thuc hién].

4.  Kiém tra, thay thé cac dén thoat hiém, bang chi duong thoat hiém cii, mo va vé lai miii
tén thoat hiém, mii tén chi binh chita chdy, vach vang phan chia khu vyc bi mo — [Néu
Phong, Ban cu thé chiu trach nhi¢ém thyc hién].

5. Theo doi, nap binh ghfra chdy va bao dudng thié:[ bi PCCC sau mdi 1an st dung hodc dinh
ky [03] thang m{t lan — [Néu Phong, Ban cu thé chiu trach nhi€ém thuc hién].

6.  Kiém tra, bao dudng hé thong bao chay tu dong nhu thiét bi dﬁl} bao khoi, hé thong loa
bao dong dinh ky [06] thang mot lan — [Néu Phong, Ban cu thé chiu trach nhiém thuc

hién].

7. To chirc tp huin cong tac PCCC va cap chiing nhan theo dinh ky hang ndm do Cong an
PCCC tai dia phuong thuc hién — [Néu Phong, Ban cu thé chiu trach nhiém trién khai].

8.  [Cac bién phap khac, néu co].

II.  Bién phap vé ky thuit vé sinh lao dong, phong, chong yéu t6 c6 hai va cai thién diéu
kién lao dong

1.  Hang tuan kiém tra an toan, vé sinh va méi trudng lao dong tai Cong ty — [Néu Phong
Ban, cu thé chiu trach nhiém thuc hién].

2. Lap céac bao cao diéu tra tai nan lao dong (néu c0) va bdo céo tinh hinh tai nan lao dong
cho co quan Nha nudc cé tham quyén — [Néu Phong, Ban cu thé chiu trach nhiém thyc
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hién].

3. Lién hé véi cac to chirc c6 chirc ning dé lap cac bao céo két qua quan tric moi trudng,
bao céo quan ly chat thai nguy hai, néu ap dung dé gui vé co quan quan ly Nha nudc co
tham quyén theo quy dinh ctia phap ludt — [Néu Phong, Ban cu thé chiu trach nhiém thuc
hién].

4. Theo ddi ké hoach va thyc hién viéc kiém dinh dinh ky d6i véi may moc, thiét bi co yéu
cau nghiém ngdt v€ an toan lao dong (néu ap dung) — [Néu Phong, Ban cu thé chiu trach
nhiém thuc hién].

5. Lién hé cac t6 chuc c6 chtc ning thuc hién viéc do kiém méi trudng lao dong hang nim
theo quy dinh ctia phap ludt an toan v¢ sinh lao dong — [Néu Phong, Ban cu thé chiu trach
nhiém thuc hién].

6.  Kiém tra tu danh gia tinh hinh an toan lao déng va tién hanh bién phap khéc phuc — [Néu
Phong, Ban cu thé chiu trach nhi¢ém thuc hién].

7. [Céc bién phép can thiét khac, néu co].
III. Trang bi, cAp phwong tién bio vé ca nhin cho nguoi lao dong

Bao dé}m trang bi bdo hd lao d(f)ng~cho nguoi lao dong dugc déy dua, dung loai trong
viéc cap phat, sir dung va dy trir san sang theo quy dinh cta phap luét lao dong — [Néu
Phong, Ban cu thé chiu trach nhiém thyc hién].

IV. Cham séc sire khée ngwoi lao dong

1. Té chirc kham strc khoe dinh ky cho nguoi lao dong hang nam,; d6i véi nguoi lao dong
1am nghé, cong viéc niang nhoc, doc hai, nguy hiém hodc dic biét ning nhoc, doc hai,
nguy hiém, ngudi lao dong 1a ngudi khuyét tat, ngudi lao dong chwa thanh nién, ngudi
lao dong cao tudi thi dugc kham stc khoe it nhat [06] thang mot 1an — [Néu Phong, Ban
cu thé chiu trach nhiém thuc hién].

2.  Dinh ky hang tuan kiém tra danh muc, s6 luong, han str dung va bd sung tu thube so cép
ctru tai noi lam viéc cho nguoi lao dong — [Néu Phong, Ban cu thé chiu trach nhi¢m thyc
hién].

3. Kiém tra va ky lai h(_rpv déng hd tro dich vu y té theo dinh ky hang ndm néu hét han —
[Néu Phong, Ban cu thé chiu trach nhiém thyc hién].

4.  Kiém tra hang ngdy cac van dé lién quan dén an toan vé sinh thyc pham tai nha bép, nha
an va ghi nhan vao s6 theo ddi co ky xac nhan cua dai dién nha an. Néu phat hién nhitng
truong hop ¢6 nguy co anh hudng dén stic khoe ctia ngudi lao dong, bd phan phuy trach
c6 trach nhiém bao cao ngay vé Phong [an toan lao dong] dé c6 bién phéap xt 1y kip thoi
— [Néu Phong, Ban cu thé chiu trach nhiém thuc hién].

5. [Cac hoat dong khéc, néu co].

V. Tuyén truyén giao duc, huan luyén vé an toan v¢ sinh lao dong
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1. Pam bao 100% nguoi lao dong mai vao lam viée tai Cong ty dugc ddo tao kién thic co
ban dugc quy dinh trong ndi quy cua Cong ty tai noi lam viéc, nha may, cac chinh sach
v¢€ an toan v¢€ sinh lao dong — [Néu Phong, Ban cu thé chiu trach nhi€ém thyc hién].

2. Tb chirc huan luyén dinh ky vé an toan vé sinh lao dong cho ngudi dong theo quy dinh
cua phap luat vé€ an toan v¢ sinh lao dong — [Néu Phong, Ban cu thé chiu trach nhiém
thuc hién].

3. Thué don vi dich vu bén ngoai c6 chirc nang dao tao PCCC cho doi PCCC cua Cong ty
— [Néu Phong, Ban cu thé chiu trach nhi¢m thuc hién].

4, Té chuc 16p tap huén PCCC ndi bd héng nam cho nguoi lao dong — [Néu Phong, Ban cu
thé chiu trach nhiém thuc hién].

5. Mua, dan cic ap phich, tranh v& vé tuyén truyén st dung cac thiét bi bao ho ca nhan an
toan lao dong, v¢ sinh lao dong, bao v¢ moi trudong tai noi lam viéc — [Néu Phong, Ban
cu thé chiu trach nhiém thuc hién].

6.  Lién h¢, thué don vi dich vu bén ngoai m¢ 16p dao tao so cap curu tai noi lam viéce dé xi
1y cac su cd, tng ctiru khan cap tai noi lam vi¢c — [Néu Phong, Ban cu thé chiu trach
nhiém thuc hién].

7. Theo doi, sap xép cho thanh vién cta  mang ludi an toan v€ sinh vién, nguoi lao dong van
hanh cac thlet bi may méc co yéu cau nghiém ngat vé an toan lao dong tham gia huan
luyén cap gidy ching nhan, chimg chi, huan luyén dinh ky theo thoi han cta ching nhén,
chuing nhén — [Néu Phong, Ban cu thé chiju trach nhiém thuc hién].

8.  [Céc hoat dong tuyén truyén khac, néu cd].

Trén day la ké hoach chi tiét thuc hién cong tac an toan v¢ sinh lao dong tai noi lam viéc cho
nguoi lao dong. Nguoi lao dong va cac bg phan lién quan cua Cong ty c6 trach nhi€ém thuc
hién theo diing ké hoach dé ra va bao céo két qua cho ngudi cé thdm quyén phu trach ciia Cong
ty.

Thoi gian t6 chirc thyc hién Ké hoach bat dau tir thang 01 nam [e] dén hét thang 12 nam [e].

Thay mit va dai dién cho Cong ty

[Hovatén]
[Tong] Gidm doc
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At [O], [date] [month] [year]
PLAN ON OCCUPATIONAL SAFETY AND HYGIENE FOR THE YEAR OF |e]

Pursuant to Article 76 of the Law on Occupational Safety and Hygiene 2015, Company [e]
(“Company”) makes a plan on implementation of occupational safety and hygiene to ensure
occupational safety and hygiene for the employees working in the Company with the following
contents:

I. Technical measures for occupational safety and fire safety

1. Periodically inspecting fire prevention and fighting activities (“FBFA”) and fire
prevention and fighting equipment in accordance with implementation and storing the
full records each month/[e] time = [Stating specific departments and divisions which
are responsible for implementation].

2. Periodically conducting fire drills [03] times/year, including one practice which shall
be guided and supervised by Public Security of fire prevention and fighting — [Stating
specific departments and divisions which are responsible for implementation].

3. Periodically organising the internal fire prevention and fighting practices — [Stating
specific departments and divisions which are responsible for implementation].

4. Inspecting, replacing emergency lights, the old, blurred emergency signs, and
redrawing emergency arrows, fire extinguisher arrows, blurred divided yellow bars —
[Stating specific departments and divisions which are responsible for implementation].

5. Inspecting, loading fire extinguishers and maintaining fire-prevention and fighting
equipment after using or periodically once every [03] months — [Stating specific
departments and divisions which are responsible for implementation].

6. Periodically inspecting, maintaining automatic. fire alarm as the smoke detector, alarm
system once every [06] months — [Stating specific departments and divisions which are
responsible for implementation].

7. Organising fire prevention and fighting training and issuance of certificates which is
annually implemented by the local Public Security of fire prevention and fighting —
[Stating specific departments and divisions which are responsible for implementation].

8. [Other measures, if any].

IL. Technical measures for occupational hygiene harmful factors and improvement
of working condition

1. Weekly inspection of safety, hygiene and the working environment at the Company —
[Stating specific departments and divisions which are responsible for implementation].

2. Making reports on investigation of occupational accidents (if any) and notifying
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occupational accidents to the competent State agency — [Stating specific departments
and divisions which are responsible for implementation].

3. Contacting functional agencies for making reports on results of environment
monitoring and the report on management of hasardous waste, in case of such reports
shall be sent to the competent State agencies in accordance with the law — [Stating
specific departments and divisions which are responsible for implementation].

4. Monitoring plan and periodically inspecting machinery and equipment having strict
requirements pertaining to occupational safety and hygiene (if applied) — [Stating
specific departments and divisions which are responsible for implementation].

5. Contacting functional agencies for implementation of the annual monitoring working
environment in accordance with the law on occupational safety and hygiene — [Stating
specific departments and divisions which are responsible for implementation].

6. Inspecting, self-assessing occupational safety and conducting remedial measures —
[Stating specific departments and divisions which are responsible for implementation].

7. [Other necessary measures, if any].
III.  Equipping and providing personal protection equipment for the employees

Ensuring the labour protection equipment for the employees are adequate, the correct
type is used and there are available reserves in accordance with the labour law — [Stating
specific departments and divisions which are responsible for implementation].

IV.  Health care for the employees

1. Organising periodic health checks-up for employees; for employees who perform
heavy, hasardous or dangerous professions, or jobs that are extremely heavy, hazardous
or dangerous, as well as health checks-up at least once every [06] months for disabled,
minor and elderly employees — [Stating specific departments and divisions which are
responsible for implementation].

2. Weekly periodical checking list, quantity, expiry date and supplement the first-aid box
at the workplace for the employees — [Stating specific departments and divisions which
are responsible for implementation].

3. Inspecting and renewing the annual medical service support agreement if it is expired
— [Stating specific departments and divisions which are responsible for
implementation].

4. Inspecting daily issues in relation to food safety and hygiene in the kitchen, the

refectory and recording in the observation book signed by the representative of the
refectory. If cases are discovered that show risks to the health of the employees, the
division in charge shall immediately report to the Department [the occupational safety]
to assess and take action in a timely fashion — [Stating specific departments and
divisions which are responsible for implementation].
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5. [Other activities, if any].

V. Propagating, educating and training employees in the occupational safety and
hygiene

1. Ensuring 100% of new employees working at the Company are provided basic

knowledge as stipulated in the Company’s internal regulations at its workplaces,
factories, and in its policies about occupational safety and hygiene — [Stating specific
departments and divisions which are responsible for implementation].

2. Organising periodic trainings about occupational safety and hygiene for the employees
in accordance with the law on occupational safety and hygiene — [Stating specific
departments and divisions which are responsible for implementation].

3. Hiring an outside service provider with function of training in fire prevention and
fighting for the fire prevention and fighting officers of the Company — [Stating specific
departments and divisions which are responsible for implementation].

4. Organising annual internal trainings about fire prevention and fighting for the
employees — [Stating specific departments and divisions which are responsible for
implementation].

5. Propagating the use personal protection equipment for occupational safety, hygiene

safety and environmental protection at the workplace through various forms of media,
including posters — [Stating specific departments and divisions which are responsible
for implementation].

6. Contacting and hiring an outside service unit to open a first-aid training class at the
workplace to handle incidents and emergency response at the workplace — [Stating
specific departments and divisions which are responsible for implementation].

7. Monitoring and arranging for members of the safety and hygiene network, the
employees operating machine equipment with strict requirements on occupational
safety to participate in training to grant certificates and licenses, and to partake in train
periodically in accordance with the duration of the certificates and the licenses —
[Stating specific departments and divisions which are responsible for implementation].

8. [Other propaganda activities, if any].

The above is a detailed plan for implementation of occupational safety and hygiene at the
workplace for the employees. The employees and relevant divisions of the Company are
responsible for implementing the proposed plan and reporting the results to the authorised
person in charge of the Company.

The time for implementation of the Plan starts from January, [e] to the end of December, [e].

For and on behalf of the Company

[Full name]
[General] Director



