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3-  MAU BIEN BAN LAY Y KIEN CUA BAN CHAP HANH CONG POAN
CO SO/BAN LANH PAO TO CHUC CUA NGUOI LAO PONG TAI DOANH
NGHIEP VE KE HOACH AN TOAN VE SINH LAO PONG
TEMPLATE ON OBTAINING OPINION FROM THE EXECUTIVE COMMITTEE
OF THE GRASSROOTS TRADE UNION/THE LEADERS OF THE EMPLOYEES’
ORGANISATION AT THE ENTERPRISE ON PLAN ON OCCUPATIONAL
SAFETY AND HYGIENE

BIEN BAN CUQC HOP GIUA
CONG TY [']
VA BAN CHAP HANH CONG POAN CO SO/BAN LANH PAO TO CHUC NGUOI
LAO PONG TAI DOANH NGHIEP
V/v: Ly y kién cta Ban chap hanh Cong doan co so/Ban lanh dao T6 chirc Nguoi lao dong
tai doanh nghiép vé Ké hoach an toan vé sinh lao dong

Hom nay, vao luc [-] gio, ngady [-] thang [-] nam [], tai [-], Cong ty [] (“Cong ty”) va Ban
chap hanh Cong doan co so/Ban lanh dao T6 chirc Ngudi lao dong tai doanh nghiép cia
Cong ty da td chirc mot cude hop tai dia chi try s& chinh ctia Cong ty, [dia chi].

Cac thanh phén c6 mat tai cudc hop gém:

1. Dai dién Cong ty: [C)ng]/[Bé] [-] — [Pién chirc vu ciia ngudi dai dién theo phap luat
hodc nguoi dugce uy quyén cuia ngudi dai dién theo phap luat];

2. Ban chép hanh Céng‘doén co s6/Ban lanh dao T chire Nguoi lao dong tai doanh
nghiép cua Coéng ty, gom:

. [Ong]/[Ba] [-] - Chu tich;

. [Ong]/[Ba] [-]- Pho Chu tich;
. [Ong)/[Ba] [-] - Uy vién;

. [Ong]/[Ba] [-] - Uy vién; va

. ['].
A. Muc dich cuéc hop

[Ong]/[Ba] [], [chuc vu] [kiém nguoi dai dién theo phap luat hodc nguoi duoc dai
dién theo uy quyén] thong bio muc dich ciia cudc hop 1a liy y kién ciia Ban chap
hanh Céong doan co sé/Ban lanh dao T6 chirc Nguoi lao dong tai doanh nghiép ddi véi
K& hoach an toan vé sinh lao dong do Cong ty xay dung trong nim [-] (“Ké hoach”).

B. Noi dung cuéc hop

Sau khi thao luén va ban bac, Cong ty va Ban chap hanh Céng doan co s6/Ban lanh
dao T6 chirc Nguoi lao dong tai doanh nghiép nhat tri vé cac ndi dung ctia K€ hoach
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dugc dinh kém tai Bién ban cudc hop nay.

C. Y kién ciia thanh vién dw hop

Céc thanh vién dy hop hoan toan déng ¥ v6i ndi dung cudc hop nhur trén.
D. Biéu quyét

S6 phiéu phat ra: [@® ].

S6 phiéu tan thanh: [@® ]/[® ] phiéu, chiém [® ]%.

S6 phiéu khong tan thanh: [® ] phiéu.

Y kién khéc: [® ] phiéu.

Cac n6i dung néu trén da duoc hai bén th(")ng, nhét thong qua va khong con van dé nao khac
duoc dua ra thao luan. [Ong]/[Ba] [-] tuyén bo cude hop ket thiic vao luc [-] gio [-] phut cung
ngay.

Bién ban cudc hop duoc 1ap thanh 02 (hai) ban chinh co6 gia tri nhu nhau. 01 (m6t) ban luu tai
tru s& Cong ty, 01 (mot) ban giao cho Ban chap hanh Cong doan co sd/Ban lanh dao T6 chiic
cua Nguoi lao dong tai doanh nghiép.

Bién ban cudc hop gitrta Cong ty va Ban chép hanh Céng doan co s¢/Ban lanh dao T6 chirc
Nguoi lao dong tai doanh nghiép duoc [Ong]/ [Ba] [], [chie vu] [kiém nguoi dai dién theo
phap luat hodic nguoi dugc dai dién theo ty quyén cua Cong ty] va dai dién Ban chip hanh
Cong doan co sé/Ban lanh dao T6 chirc Nguoi lao dong tai doanh nghiép ky tén nhu dudi
day
Ky xac nhan cia Cac bén
Thay mat va dai dién Cong ty Thay mat va dai di¢n
Ban chap hanh

Cong doan co s67/Ban lanh dao T6 chirc
Nguoi lao dong tai doanh nghi¢p

[Ho va tén]
[Chuc vu] [Ho va tén]
Chu tich

Ngudi ghi Bién ban hop
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[Ho va tén]

MEETING MINUTES
BETWEEN [-] COMPANY AND THE EXECUTIVE COMMITTEE
OF THE GRASSROOTS TRADE UNION/THE LEADERS OF THE EMPLOYEES’
ORGANISATION AT THE ENTERPRISE
Ref: Collecting the opinion of the Executive Committee of the Grassroots Trade Union/the
Leaders of the employees’ organisation at the enterprise regarding the plan on occupational
safety and hygiene

Today, at [-] [AM]/[PM], the [-] day of [], [‘], at [‘], [']] Company (“Company”’) and the
Executive Committee of the Grassroots Trade Union/the Leaders of the employees’
organisation at the enterprise hold a meeting at the Company’s head office located at
[Address].

The meeting includes the participation of the following personnel:

1. The Company’s representative: [Mr.]/[Ms.] [-] — [Please insert the Title of the legal
representative or the authorised person of the legal representative];

2. The Executive Committee of the Grassroots Trade Union/the Leaders of the
employees’ organisation at the enterprise of the Company, includes:

- [Mr.]/[Ms.] ['] - The Chairman;

- [Mr.]/[Ms.] ['] - The Vice Chairman;
. [Mr.]/[Ms.] [] - The member;

. [Mr.]/[Ms.] [:] - The member; and

. ['].
A. Purpose of the meeting

[Mr.]/[Ms.] [-], [Title] [cum the legal representative or the authorised representative]
informed that purpose of the meeting is the collection of the opinion of the Executive
Committee of the Grassroots Trade Union/the Leaders of the employees’ organisation
at the enterprise in respect of the plan on occupational safety and hygiene built by the
Company in the year of [-] (“Plan”).

B. Agenda in details of the meeting

Upon the consideration and discussion, the Company and the Executive Committee of
the Grassroots Trade Union/the Leaders of the employees’ organisation at the
enterprise unanimously agreed on the contents of the Plan as attached to this Meeting
Minutes.

C. Opinions of the participants
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The participants totally agree with the above content.

D. Yoting
Issued votes: [@ ].
Be for: [® ]/[® ] votes, accounting for [® ]%.
Be against: [® ] vote.
Other idea: [® ] vote.

The above contents were agreed by both parties and no other issues were discussed.
[Mr.]/[Ms.] [-] declared that the meeting was closed at [-] [AM]/[PM] of the same date.

The meeting minutes is made into 02 (two) original copies with the same validity, in which
01 (one) original copy shall be kept at the Company’s head office and 01 (one) original copy
shall be kept at the Executive Committee of Grassroots Trade Union/the Leaders of the
employees’ organisation at the enterprise.

The meeting minutes between the Company and the Executive Committee of the Grassroots
Trade Union signed by [Mr.]/[Ms.] [-], [Title] cum the legal representative or the authorised
representative of the Company] and the representative of the Executive Committee of the
Grassroots Trade Union/the Leaders of the employees’ organisation at the enterprise are
presented as below:

Confirmation of the Participants

For and on behalf of the Company For and on behalf of
the Executive Committee of the
Grassroots Trade Union/the Leaders of
the employees’ organisation at the

enterprise
[Full name] [Full name]
[Title] Chairman

The person wrote the Meeting Minutes

[Full name]



