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2- MAU BIEN BAN HQI NGHI THANH LAP BAN CHAP HANH
CONG POAN CO SO
TEMPLATE OF MEETING MINUTES OF THE CONFERENCE ON THE
ESTABLISHMENT OF GRASSROOTS TRADE UNION

BAN VAN PONG THANH CONG HOA XA HQI CHU NGHIA VIET NAM
LAP CONG POAN CO SO Poc 1ip — Tu do — Hanh phiic
CONG TY [+

BIEN BAN HOI NGHI THANH LAP CONG POAN CO SO
CONG TY [*]

Can ctr Luat Cong doan da dugc Quéc hoi nude Cong hoa Xa hoi Cha nghia Viét Nam thong
qua ngay 20 thang 06 nam 2012; va

Can ct Piéu 16 Cong doan Viét Nam va Hudng dan thi hanh Diéu 16 Cong doan Viét Nam.

Hom nay, vao luc [] gio, [ngay] [thang] [nam], Ban vén dong thanh lap cong doan co s¢
chung t61 gobm co:

1. [Ho va tén] - Chure vu: [*] - Chu tri Hoi nghi
2. [Ho va tén] - Chuc vu: [¢] - Thu ky Hoi nghi; va
3. [Ho va tén] - Chuc vu: [¢].

Cung [*] nguoi lao dong lam viéc tai [*] (“Cong ty”).
Tong s6 ngudi tham du gdm: [+] nguoi.

Ban van dong thanh lap cong doan co s¢ da van dong Nguoi lao dong tai Cong ty gia nhap
cong doan va to chuc thanh 1ap Céng doan co s& voi ndi dung nhu sau:

I.  Théng qua danh sach Nguoi lao dong gia nhap vao to chirc cong doan:

Téng s6 Nguoi lao dong xin gia nhap vao to chirc cong doan gdm: [+] nguoi, trong do
[*] nt (theo danh sach dinh kém).

II.  Tuyén bé thanh 1ap Ban chip hanh Cong doan co sé:

Can ctr Luat Cong doan va biéu 18 Cong doan Viét Nam, Ban van dong sau khi van
dong toan thé Nguoi lao dong dang 1am viée tai Cong ty dong ¥ gia nhdp to chirc cong
doan, s& lam thii tuc giri Cong Doan [+] ra quyét dinh thanh 1ap Ban chp hanh Cong
doan co s Cong ty va chudn y Ban chép hanh 14m thoi gdm céc anh chi duoc tap thé
bau chon nhu sau:

- Bau Ban chép hanh 1am thoi (danh sach kém theo);
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- Bau Uy Ban kiém tra 1am thoi (danh sach kém theo); va
- Tién hanh bau cac chirc danh coéng doan:
1. Bau Chu tich:
Ho va tén: [] S& phiéu dat: []/[*] ([*]%).
2. Bau Pho chu tich:
Ho va tén: [] S& phiéu dat: [+]/[*] ([*]%).
3. Béu ty vién ban chp hanh phuy trach cong tic kiém tra (Chu nhiém Uy Ban kiém tra):
Ho va tén: [] S& phiéu dat: [*]/[*] ([*]%).
4. Béu Uy vién ban chip hanh:
Ho va tén: [] S& phiéu dat: [+]/ [*] ([*]%).
Ho va tén: [] S& phiéu dat: [+]/ [*] ([*]%).
III. Théng qua chwong trinh hoat dong ciia Ban chip hanh Céng doan co s6:

1. Tuyén truyén sdu rong trong cong nhén lao dong khong ngung rén luyén tac phong va y
thirc t6 chirc ky luat cta giai cap cong nhan, ludn chip hanh noi quy, quy ché ciia Cong

ty.

2. Van dong toan thé cong nhan lao dong, doan vién Cong doan c6 ¥ thuc théy duoc trach
nhiém, quyén loi, nghia vu ctia minh dé lao dong san xuat, phan dau hoan thanh chi tiéu
ke hoach ctia doanh nghiép dé ra véi khau hi€u “Nang xuat, chat luong, hi¢u qua cao”.

3. Tiép tuc van dong cong nhan lao dong chua gia nhap vao to chirc Cong doan lam don
dé xin gia nhap vao td chtre cia minh. Phan dau dat ty 1¢ 100% cong nhan, vién churc,
Ngudi lao dong tai doanh nghiép déu dimg vao To chirc Cong doan. Thyc hién va chép
hanh Diéu 1¢ Cong doan Viét Nam.

4. Tién hanh ky thoa udc lao dong tap thé, giam sat viéc thuc hién cac ché do, chinh sach
ctia doanh nghiép d6i voi Nguoi lao dong nhu: trang bi bao ho lao dong, ky hop dong
lao dong, ché do bao hiém x4 hoi, bao hiém y té . . va cac ché d6 khéc c6 lién quan dén
Nguoi lao dong. Ban chap hanh Cong doan s& cb gang hoat dong tich cuc, bao vé va
dem lai quyén loi t6i da cho ngudi Cong doan vién.

5. Ban chfip hanh cong doan s€ hoat dong mot cach minh bach va dan chu: 1ap céc sb sach
¢6 lién quan dén hoat dong Coéng doan nhu: sé hop Ban chap hanh, s theo ddi phat
trién doan vién Cong doan, sb tai chinh cong doan, cac biéu mau thu chi cho phong trao
va tham hoi doan vién Cong doan.

Xay dyung chuong trinh hoat dong nam, quy 5:hé hoat dong ctia Ban chap hanh, quy ché phdi
hop va quy ché chi tiéu noi bo. Thuc hién day dua cac bdo cdo dinh ky hang thang, quy theo
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quy dinh ctia Cong doan [°].

Thuw ky Chau tri Hoi nghi

[Ho va tén] [Ho va tén]
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BOARD ESTABLISHING THE SOCIALIST REPUBLIC OF VIET NAM
GRASSROOTS TRADE UNION OF Independence — Freedom — Happiness
[(] COMPANY e

MEETING MINUTES OF THE CONFERENCE
ON THE GRASSROOTS TRADE UNION ESTABLISHMENT
[(] COMPANY

Pursuant to the Law on Trade Union issued by the National Assembly of the Socialist
Republic of Vietnam on 20 June 2012; and

Pursuant to the Charter of Vietnam Trade Union and the Guidance on implementation of the
Charter of Vietnam Trade Union.

Today, at [¢], the [¢] day of [¢], our Board establishing the Grassroots Trade Union includes:
1. [Full name] - Position: [*] - Chairman of the Conference;
2. [Full name] - Position: [*] - Secretary of the Conference; and
3. [Full name] - Position: [].
Together with [¢] employees working at [*] (“Company”).
The total number of participants includes: [¢] people.
The Board establishing the Grassroots Trade Union mobilised the employees at the Company
to participate in the trade union and establish the Grassroots Trade Union with the following
contents:

I. Adopting the list of the employees participating in the trade union

The total number of employees participating in the trade union include: [*] people, in which
[+] female (in accordance with the attached list).

II. Making statement on establishment of the Grassroots Trade Union:
Pursuant to the Law on Trade Union and the Charter of Vietnam Trade Union, the Board
after mobilising all employees working at the Company to agree to participate the trade union,
will carry out the procedures to send the superior Trade Union [¢] to make a decision about
establishing the Grassroots Trade Union of the Company and approve the Provisional
Executive Committee including the following voted members:

- Voting the Provisional Executive Committee (the attached list);

- Voting the Provisional Inspectorate (the attached list); and

- Conducting the vote of the trade union positions.
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1.  Voting Chairman:
Full name: [¢] Valid votes: [*] / [*] ([*]%).
2. Voting Vice chairman:
Full name: [¢] Valid votes: [*] / [*] ([*]%).
3. Voting the executive committee to be responsible for inspection (Head of Inspectorate):
Full name: [] Valid voting: [*] / [*] ([*]%).
4.  Voting the executive committee:
Full name: [] Valid voting: [*] /[*] ([*]%).
Full name: [] Valid voting: [*] /[*] ([*]%).
III. Adopting the operation program of the Grassroots Trade Union:

1. Extensively propagating in employees who constantly practice their style and
sense of discipline of the employee class, always abide by the rules and
regulations of the Company.

2. Mobilising all employees and unionists to be aware of their responsibilities, rights
and obligations to production labour, striving to fulfil the planned targets of the
enterprise with the slogan “Productivity, quality, high efficiency”.

3. Continue to mobilise the employees who have not participated in the Trade Union
to make an application form for participating in their organisation. Striving to
achieve the rate of 100% of the employees at the enterprise participating in the
Trade Union. Implementing and abiding by the Charter of Vietnam Trade Union.

4. Conducting to sign the collective labour agreement, supervising the
implementation of the regimes and policies of the enterprise in respect of the
employees such as: the labour protection equipment, sign the labour agreement,
the social insurance, health insurance regime etc. and other regimes in relation to
the employees. The Executive Committee of the Trade Union will try to be active,
protect and bring maximum benefits to the unionists.

5. The Executive Committee of the Trade Union will operate in a transparent and
democratic manner: make the books in relation to the Trade Union activities such
as: the meeting book of the Executive Committee, the monitoring book of the
unionist development, the financial books of the trade union, the payment forms
for the movement and visiting the unionists.

Making the annual operational programs, the operating regulations of the Executive
Committee, the coordination regulations and the internal spending regulations. Fully
implementing the monthly and quarterly reports in accordance with the regulations of the
Trade Union [°].
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Secretary Chairman of the Conference

[Full name] [Full name]



