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1- MAU THU CANH CAO NHAN VIEN CU
TEMPLATE OF WARNING LETTER TO EX-EMPLOYEE

Tai [0], [ngay] [thang] [nam]

THU CANH BAO
Ve viéc vi pham cam két bao méat thong tin

Kinh gui: [Ong]/[Ba] [0]
Tung gitr chic vu: (0]
B0 phéan: (0]
Phong, ban: (0]
Mai sb nhan vién: [0]
Dia chi: (0]

Thua [Ong]/[Ba] [O],

Thu nay canh bao véi [Ong]/[Ba] rang, [Ong]/[Ba] di vi pham cic cam két v& viéc bao mat
thong tin theo Thoa thuan bao mat thong tin ngdy [ngay][thang][nim] ma [Ong]/[Ba] di ky két
v6i [Tén Cong Ty] (“Cong Ty”) (“Théa Thuin Biao Mat Thong Tin”). Cu thé, Cong Ty da
thu thap duoc cac chung cir vé viée [Ong]/[Ba] c6 cac hanh vi [Liét ké tat ca cac hanh vi vi
pham dugc néu trong Thda thuin bado mat thong tin: Khong gilt bi mat thong tin, truc tiép hoiac
gian tiép tiét 16, trinh bay, cong bd, phoi bay hoic chuyén giao Thong Tin Mt ciia Cong Ty
cho céc to chirc hay ca nhan khac/ Str dung Thong Tin Mat cia Cong Ty cho muc dich ca nhan
hozc vi muc dich ctia ca nhan, to chirc khac/ M6 phong, tom tit hodc sao chép Thong Tin Mat

ctia Cong Ty khi chua dugc chap thuan trudc bang vin ban cia Cong Ty...].

Do d6, bang vin ban nay, Cong Ty yéu cau [Ong]/[Ba] ngay lap tirc cham dut (cac) hanh vi vi
pham cuia [Ong]/[Ba] ngay khi nhan dugc Thu canh bao nay ciia Cong Ty va khac phuc moi
hau qué c6 lién quan dén (cac) hanh vi vi pham nay bang cach: (i) tién hanh thu héi cac Thong
Tin Mat ma [Ong]/[Ba] da truc tiép hodc gian tiép tiét 19, trinh bay, cong bd, phoi bay, chuyén
giao cho céc ca nhan, t6 chuc khac; da str dung, sao chép khi chua dugc chip thuan trudc bang
van ban ctia Cong Ty; (ii) giri thong bao dén cac bén co lién quan dé yéu cau thu hoi Thong
Tin Mat.

[Ong]/[B4] ciing can lwu ¥ rang (cac) hanh vi vi pham ctia [Ong]/[Ba] da truc tiép hodc gian
tiép gy thiét hai dén tai san, loi ich cia Cong ty, nén trong trudng hop nay, Cong Ty c6 quyén
tién hanh tat ca cac thu tuc phap 1y va/hodc bién phap khéc phuc theo quy dinh cua ludt phap
Viét Nam dbi véi [Ong]/[Ba] va yéu cau [Ong]/[Ba] bdi thuong bt ky khoan thiét hai nao ma
[Ong]/[Ba] da gay ra cho Cong Ty theo Thoa Thuan Bao Mat Thong Tin da ky ciing nhu bdi
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thudng cho Cong Ty bat ky t6n that hitu hinh hodc v6 hinh ndo ma Cong Ty phai ganh chiu do
(cac) hanh vi vi pham ctia [Ong]/[Ba].

Néu [Ong]/[Ba] van tiép tuc tri hodn hodc khong cham dut (cac) hanh vi vi pham néu trén ciing
nhu tri hodn trong viéc tién hanh cac bién phap khic phuc hau qua trong vong [0] ké tir ngay
guri thu nay, Cong Ty sé& giri Pon khoi kién toi Toa an nhan dan c6 tham quyén dé yéu cau
[Ong]/[Ba] thuc hién nghia vu bdi thudng do vi pham Thoa Thuin Bao Mat Thong Tin.

Chung t6i hy vong 1a [Ong]/[Ba] hiéu duoc tinh nghiém trong cuia viéc ma [Ong]/[Ba] di 1am

va mong nhan duoc su hop tac cua [Ong]/[Ba] dé giai quyét vu viéc vi pham nay.

Néu c6 van dé thiac mic, [Ong]/[Ba] vui long lién hé véi [Giam dbc]/[Truong phong] phap ché

ctia Cong Ty dé dugc giai dap thac mac.

Tran trong,
THAY MAT VA PAI DIEN [TEN CONG TY]

[Ho va ten]
[Chac vu]
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[date][month][year]

WARNING LETTER
On the breach of the agreement of undertaking of confidentiality

To: [Mr.]/[Ms.] [O]
The previous position: (0]
Department: [0]

Division:

Employee Code: (0]

Address: (0]

Dear [Mr.]/[Ms.] [O],

This warning letter informs you that you have breached the commitments on information
confidentiality as prescribed in the Agreement of Undertaking of Confidentiality dated
[date][month][year] you and the Company entered into (“Agreement of Undertaking of
Confidentiality”). In particular, the Company has collected evidence regarding the fact that
you have conducted the following violations: [List all violations prescribed in the Agreement
of undertaking of confidentiality: Do not keep information confidential, directly or indirectly
disclose, present, announce, expose or transfer the Company’s Confidential Information to
other organisations-or individuals/ Use the Company's Confidential Information for personal
purposes or for the purpose of another person, organisation/ Simulate, summarise or copy the

Company’s Confidential Information without the Company's prior written approval ...].

Therefore, by this notice, the Company requests you to immediately stop your violation(s) upon
receipt of this Warning Letter and remedy all consequences related to this/these violation(s)
by: (i) conducting withdrawal of Confidential Information that you directly or indirectly
disclosed, presented, announced, exposed, transferred to other individuals and organisations;
used, copied without the Company's prior written approval; (ii) send notice to related parties

to request the revocation of Confidential Information.

Please note that your violation(s) has/have directly or indirectly caused damage to the
Company's assets and interests. As a result, the Company has the right to proceed all legal
procedures and/or remedies as prescribed in the laws against you and request you to
compensate any damage caused to the Company in accordance with the signed Agreement of
Undertaking of Confidentiality and compensate the Company for any tangible or intangible

losses incurred by the Company due to your violation(s).

In case you continually postpone or fail to quit the above-mentioned violation(s) as well as
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postpone taking remedial measures within [0] from the date the Company sends this letter, the
Company will submit the Petition to the competent People's Court in order to request you to
fulfil the obligation of compensation for breach of the Agreement of Undertaking of
Confidentiality.

We hope that you understand the serious situation of what you have done and look forward for

your cooperation to resolve this infringement case.

Should you have any queries, please contact legal [Manager]/[Head] of the Company to be
explained.

Sincerely yours,
FOR AND ON BEHALF OF [NAME OF THE COMPANY]|

[Full name]
[Title]



