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11- MAU CONG VAN PE NGHI HOAN PINH CONG
TEMPLATE OF OFFICIAL LETTER REQUESTING THE POSTPONEMENT OF
STRIKE

Riéng tw & Bio mat

Kinh giri: [Cong doan co s6/T6 chirc ciia Ngwdi lao dong tai doanh nghiép ciia Cong ty
[Tén Cong Ty]

V/v: Cong vin dé nghi hoin dinh cong

Vao ngay [[]] thang [[]] nam [[[], chiing t6i d4 nhan dugc Quyét dinh dinh cong s6 [[1] ngay [[]
thang [[/] ndm [[]] ciia [Cong doan co s6/To chirc ctia Ngudi lao dong tai doanh nghiép] vé
viéc tap thé ngudi lao dong sé tién hanh dinh cong vao lic [[1] gio [[]] phit, ngay [[1] thang [[]
nam [J] nhim dat dugc yéu cau doi véi [yéu cau cua tap thé ngudi lao dong] (“Cude Pinh
Cong”).

Bang vin ban nay, ching toi ¢6 ¥ kién vé Cudc Dinh Cong nhu sau: [Néu rd 1y do tai sao cong
ty muén hoan dinh cong].

Do d6, Cong Ty dé nghi [Cong doan co so/T6 chire ctia Nguoi lao dong tai doanh nghiép] hodn
Cudc Dinh Cong. Cong Ty sé tién hanh mé cudc hop véi [Cong doan co s6/T6 chirc ciia Nguoi
lao dong tai doanh nghiép] dé thuong lugng hoa giai nham giai quyét cac yéu cau cia tap thé

ngudi lao dong, tranh xay ra cac tranh chap khong dang co.

Cong Ty mong rang [Cong doan co s&/T6 chirc cia Ngudi lao dong tai doanh nghiép] xem xét
viéc dé nghi hoan dinh céng nay ciia ching toi.

Tran trong,

Thay mat va dai dién [Tén Cong Ty]

[Ho va tén]
[Chire vu]
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OFFICIAL LETTER REQUESTING THE POSTPONEMENT OF STRIKE
Private & Confidential

Respectfully to: [The Grassroots Trade Union/The employees’ organisation at the
enterprise| of [Name of the Company]

Re: Document proposed to postpone the strike

On [[]], we have received the Strike Decision No. [[]] date [[]] of [the Grassroots Trade
Union/the employees’ organisation at the enterprise] on strike at [[[]] AM/PM] dated [[]
to achieve the requirement for [the employees collective request] (“The Strike”).

By this document, we have comments on the strike as follows: [Specifying the reason why
the Company would like to postpone the strike].

Therefore, the Company requests [the Grassroots Trade Union/the employees’
organisation at the enterprise] to postpone the Strike. The Company will hold a meeting
with [the Grassroots Trade Union/the employees’ organisation at the enterprise] to
negotiate mediation to resolve the requirements of the employees-collective, to avoid
unnecessary disputes.

The Company expects that [the Grassroots Trade Union/the employees’ organisation at
the enterprise] will consider our proposal to postpone the Strike.

Yours faithfully,

For and on behalf of [Name of the Company]

[Fullname]
[Title]



