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3- MAU PON YEU CAU GIAI QUYET TRANH CHAP LAO PONG
CA NHAN
TEMPLATE OF REQUEST FOR SETTLEMENT OF INDIVIDUAL LABOUR
DISPUTE

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

] ' PON YEU CAU ,
GIAI QUYET TRANH CHAP LAO PONG CA NHAN

Kinh giri: - Hoa gidi vién lao dong - Phong Lao dong, Thwong binh va x4 hdi, Uy ban
nhin dan [cap huyén]; hoac

- Hi dong trong tai lao dong tinh/thanh pho [[].

[Luu ¥, cac tranh chap lao dong sau day s¢ khong bét budc phai qua thu tuc hoa giai voi Hoa
gidi vién lao dong, bao gom: (a) V& xur 1y ky luat lao dong theo hinh thirc sa thai hodc truong
hop bi don phuong cham dirt hop dong lao dong; (b) Vé boi thudng thiét hai, tro cap khi cham
dut hop dong lao dong; (c) Gitta nguoi gitp viéc gia dinh voi nguoi st dung lao dong; (d) Vé
bao hiém xa hoi theo quy dinh cua phap luét vé bao hiém xa hoi, vé bao hiém y té theo quy
dinh cua phap luat vé bao hiém y té, vé& bao hiém théat nghiép theo quy dinh cta phap ludt vé
viéc 1am, v& bao hiém tai nan lao dong, bénh nghé nghiép theo quy dinh cua phap luit vé an
toan, v¢ sinh lao dong; (e)Vé boi thuong thiét hai gitra nguoi lao dong véi doanh nghiép, td
chire dua nguoi lao dong di 1am viée & nudc ngoai theo hop dong; va (f) Giira nguoi lao dong
thué lai véi nguoi st dung lao dong thué lai. ]

I.  Nguwoilam don

[Néu nguoi lao dong lam don]

Ho va tén ) IS]

[Gidy CMND]/[Can : [[7] do [[]] c4p [ngay] [thang] [ndm]
cude cong dan]/[HO

chiéu]

Dia chi cu tra o []

S6 dién thoai D[]

Hién dang lam viéc tai [Tén Cong ty] theo hop dong lao dong [xac dinh thoi han]
[khong xac dinh thoi han] [theo mua vu hodc theo mot cong viée nhat dinh c¢6 thoi
han dudi 12 thang] s6 [[1] ky [ngay] [thang] [ndm]va phu luc hop ddong lao dong s6
[[7] ky [ngay] [thang] [nam], chuc vu [[1].

[Néu nguoi sir dung lao dong lam don]



Tén Cong ty

M sb doanh nghiép

bia chi tru sé chinh
DPai dién theo phap luat
Hoac

Dai dién theo uy quyén

II.  Noi dung tranh chép lao dong
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(]

[S6] do [co quan cép] cap lan dau ngay [[1], dang ky
thay doi 1an tht [[] [ngay] [thang] [nam]

(]

[Tén] — Chure vu: [[]]

[Tén] — Chirc vu: [[]] can ctr theo Gidy iy quyén s6
['] [ngay] [thang] [ndm]

[Ghi cu thé ndi dung, dién bién tranh chép lao dong].

III. Yéu cau giai quyét tranh chip lao dong

Bang don nay, [to1/chung t61] kinh dé nghi [Hoa giai vién lao dong cua Phong Lao dong,
Thuong binh va X3 héi, Uy ban nhan dan [cap huyén] hoac [Hoi dong trong tai lao dong
tinh/thanh phd [[]]xem xét giai quyét cho yéu cau cua [toi/chiing t6i] nhu sau:

[Néu cu thé yéu cau cua nguoi lam don].

IV. Can cwr cia yéu cau

[Néu rd céc can ctr phap luat ap dung doi véi yéu cau néu trén].

Cac tai liéu, chirng cir lién quan dén vu viéc

1. [Liét ké céc tai liéu lién quan dinh kém theo don yéu cau nay].
2. [Liét ké céc tai liéu lién quan dinh kém theo don yéu cau nay].
3. [C].

[Noi lam don], [ngay] [thang] [ndm]

Nguoi yéu ciu
[Nguoi lao dong ky va ghi 1 ho va tén
hoac dai dién hop phap cta Cong ty ky, ghi ro ho va
tén va dong dau]

[Ho va tén]
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SOCIALIST REPUBLIC OF VIET NAM
Independence — Freedom — Happiness

REQUEST FOR SETTLEMENT OF INDIVIDUAL LABOUR DISPUTE

Respectfully to: - Labour conciliator - Division of Labour, War Invalids and Social

Affairs, People’s Committee [district-level]

- The labour arbitration council of [[1] [province/city]

[Please note that the following labour dispute will not be required through the conciliation
conducted by the Labour Conciliator: (a) Disputes over disciplinary measures of dismissal or
arising from unilateral termination of labour contract; (b) Disputes over compensation for loss
and damage or allowance upon termination of labour contract; (c) Disputes between a domestic
employee and his/her employer; (d) Disputes over social insurance in accordance with the law
on social insurance, over health insurance in accordance with the law on health insurance; over
the unemployement insurance in accordance with the law on employement, over the labour
accident and occupational disease insurance in accordance with the law on occupational safety
and hygiene; (e) Disputes over compensation for loss and damage between employees and
enterprises or non-business units sending employees to work abroad under contracts]; and (f)
Disputes between a sub-leasing employer and the sub-leased employee.

Applicant
[If the employee is the applicant]

Full name (]

[Identity Card]/[Citizenship : [[]] issued by [[]] on [[]]

identity]/[Passport]
Residential address a 1IN
Telephone number o []

Currently working at [the Company’s name] under the [definite-term] [indefinite-
term] [seasonal or work-specific that has a duration of under 12 months] labour
contract No. [[]] on [[]] and its appendix No. [[]] on [[]] for the position of [[]].

[If the employer is the applicant]
Company’s name Co ]
Enterprise code : [Number] issued by [[]] on [[]] and [ordinal

number] amendment registration on [[]
Head office address [
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Legal representative : [Full Name] — Title: [[]]
Or
Authorised representative [Full Name] — Title: [[]], under the Power of

Attorney No. [[]] on [[]

II. Contents of Labour Dispute
[Specifying the contents and happenings of labour dispute].

III. Request for Settlement of Labour Dispute
By this document, [I/we] respectfully request [Labour Conciliator of Division of Labour,
War Invalids and Social Affairs, People’s Committee [district-level] or [People’s Court
[district-level/province-level]] to consider settling [my/our] requirement(s) as follows:
[Specifying the requirement(s) of the applicant].

IV. Legal bases of the Requirement(S)
[Stating the legal bases applicable to the above requirement(s)].

The relevant documents:

1. [Listing the relevant document attached to this requirement(s)].

2. [Listing the relevant document attached to this requirement(s)].

3. [
[Place], [day] [month] [year]

The Applicant
[The employee signs and writes down his/her full name
or lawful representative of the Company signs, writes
down his/her full name and seal]

[Full name]



