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8- MAU BIEN BAN LAY Y KIEN CUA TAP THE LAO PONG VE VIEC
TO CHUC PINH CONG
TEMPLATE OF MEETING MINUTES ON OBTAINING OPINION OF
EMPLOYEES’ COLLECTIVE ON STRIKE

, ~ BIEN BAN CUQC HQP
V/v: Lay y kién cua tap thé lao dong vé viéc t6 chirc dinh cong

Hom nay, Vqéo lac [-] gio, [ngay] [thang] [ndm], tai [-], Ban chip hanh Céng doan co s(y/Bal}
lanh dao T6 chuc cua Nguoi lao dong tai doanh nghiép cua Cong ty [] (“Cong ty”) va to
trudng cac t6 san xuat cua Cong Ty da to churc cudc hop tai [dia chi].

Cac thanh phﬁn c6 mat tai cudc hop gém:

1. Ban chép hanh Cong doan co s0/Ban lanh dao T6 chirc ctia Ngudi lao dong tai doanh
nghiép cua Cong ty, gom:

. [Ong]/[Ba] [-] - Chit tich kiém cht toa cudce hop:;

. [Ong]/[Ba] [-] - Pho Ch tich;

. [Ong]/[Ba] [-] - Uy vién;
. [Ong]/[Ba] [‘] - Uy vién; va
- []
2. T4 trudng céc to san xuat cua Cong ty:
. [Ong]/[Ba] [] - T6 trudng to [];
. [Ong]/[Ba] [-] - TH truong t6 [];
. [Ong]/[Ba] [‘] - TO trudng to [-]; va
- []
3. Thu ky:
. [Ong]/[Ba] [] — [Chirc danh].

A. Muc dich cuéc hop
[Ong]/[Ba] [], Chu tich Ban chap hanh Céng doan co s6/Ban lanh dao T6 chirc cua

Nguoi lao dong tai doanh nghiép thong bao muc dich cta cudc hop 1a ldy ¥ kién cua
tap thé lao dong ve viéc t6 chuc dinh cong.

B. Noi dung cuéc hop

Sau khi thao luan va ban bac, Ban chép hanh Cong doan co so/Ban lanh dao T chirc
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cua Nguoi lao dong tai doanh nghi€p dua ra phuong an dinh cong duoi day dé tién
hanh 13y ¥ kién cua tap thé ngudi lao dong, bao gdm céac ndi dung sau:

1.  Thoi diém bat ddu dinh cong: []

2. Diadiém dinh cong: []

3. Pham vi tién hanh dinh cong: []

4. Yéu cau cua tap thé lao dong: [‘]

C. Y Kkién ciia thanh vién du hop

1. Hinh thirc 13y ¥ kién: [Bo phiéu/ chit ky].

2. Kétqualdy y kién:
[Biéu quyét (néu thé hién y kién bang phiéu thi c6 kém mau phiéu)
S6 phiéu phét ra: [@ ].
S6 phiéu tan thanh: [@ ]/[® ] phiéu, chiém [® ]%.
S6 phiéu khong tan thanh: [® ] phiéu.
Y kién khac: [® ] phiéu.]
[Chir k¥ (danh sach ky tén kém theo)

Co téng cong [@ ] chir ky thé hién su dong y, chiém [@®] % tong sb ngudi nguoi
duoc lay y kién.]

V6i két qua nhu trén, Ban chap hanh Cong doan co so/Ban lanh dao T6 chiic cia Nguoi lao
dong tai doanh nghiép va tap theé ngudi lao dong thong nhat s€ [tién hanh] cudc dinh cong véi
phuong an dinh cong néu trén.

Céc ndi dung néu trén da dugc Ban chip hanh Coéng doan co so/Ban lanh dao T chirc cia
Nguoi lao dong tai doanh nghiép va cac thanh phan tham dy thdng nhat théng qua va khéng
con van dé nao khac dugc dua ra thao luan. Chu toa tuyén bd cudce hop két thuc vao luc [-]
gi0 [-] phat [ngay] [thang] [nam].

Bién ban cudc hop duoc 1ap thanh 03 (ba) ban chinh c6 gia tri phdp Iy nhu nhau. 01 (mot)
ban luu tai Ban chdp hanh Cong doan co s6/Ban lanh dao T chirc ciia Ngudi lao dong tai
doanh nghi¢p, 01 (mdt) ban giri cho ngudi dai dién theo phap ludt cia Cong ty va 01 (mdt)
ban gtri cho [Cong doan cap trén truc tiép].

T6 truéng T6 [@ ] Thay mat va dai dién cho
Ban chép hanh
Cong doan co sé/Ban lanh dao Té chuc
cta Nguoi lao dong tai doanh nghiép



[Ho va tén]

To truwéng To [@ ]

[Ho va tén]
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Congty [@ ]

[Ho va tén]
Chu tich

Thu ky

[Ho va tén]

Danh sich chir ky nguoi lao dong dong y dinh cong []

S]:I‘ Ho va tén Chirc vu Phong/Ban Chir ky
1 [®] [®] (@]

2 [®] [®] (@]

3 [®] [®] [®]

4
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MEETING MINUTES
On: Collecting opinions of employees collective on the strike

Today, at [-], on [-], at [-], the Executive Committee of the Grassroots Trade Union/the
Leaders of the employees’ organisation at the enterprise of [] Company (“Company”) and
heads of manufacturing groups of the Company convene a meeting at [address].

The meeting includes the participation of the following personnel:

1. The Executive Committee of the Grassroots Trade Union/the Leaders of the
employees’ organisation at the enterprise of the Company , including:

. [Mr.]/[Ms.] [] — Chairman cum Chairperson of the meeting;
. [Mr.]/[Ms.] [] - Deputy Chairman;
. [Mr.]/[Ms.] [‘] - Member;
. [Mr.]/[Ms.] [] - Member; and
- []
2. Heads of the manufacturing groups of the Company:
. [Mr.)/[Ms.] ['] — Head of group [*];
. [Mr.]/[Ms.] [-] — Head of group [‘];
. [Mr.])/[Ms.] ['] — Head of group [‘]; and
- []

3. Secretary:
. [Mr.])/[Ms.] [] — [Position].

A. Purpose of the meeting

[Mr.]/[Ms.] [-], the Chairman of the Grassroots Trade Union/ the employees’
organisation at the enterprise declared the purpose of the meeting is to collect
opinions of the employees’ collective on the strike.

B. Contents of the meeting
After discussion, the Grassroots Trade Union/the employees’ organisation at the
enterprise proposed the following strike plan to collect opinions of the employees’

collective, including the contents as below:

1.  Time of commencement of the strike: [-]
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2. Strike location: [-]
3. Scope for conducting the strike: [-]
4.  Demands of the employees collective: [-]

C. Yoting of attendees

1.  Form of opinion collection: [Voting/ Collecting signatures].

2. Results of opinion collection:
[Voting (ballots shall be used in case of collecting opinions by ballots)
Number of votes: [@® ].
Number of voting for: [® ]/[® ] votes, accounting for [® ]%.
Number of voting against: [ @ ] votes.
Other opinions: [ @ ] votes.]
[Signatures (List of signatures as enclosed)

There were [ @ | signatures agreeing in total, accounting for [@® ] % of the total
number of people whose opinions were collected. ]

With the results above, the Grass Trade Union/the employees’ organisation at the enterprise
and the employees’ collective mutually agreed to [conduct] the strike as the plan for the strike
mentioned above.

The above contents were mutually passed by the Grassroots Trade Union/the employees’
organisation at the enterprise and attendees and no other issue was discussed. The
Chairperson declared the meeting came to the end at [:] on [*].

The meeting minutes is made into 03 (three) original copies in which 01 (one) original copy
shall be kept at the Grassroots Trade Union/the employees’ organisation at the enterprise, 01
(one) original copy will be delivered to the Company’s legal representative and 01 (one)
original copy shall be sent to [the immediate-higher level trade union].

Head of Group [® ] For and on behalf of the Executive
Committee of the Grassroots Trade
Union of the Company/the Leaders of
the employees’ organisation at the
enterprise

[Full name]

[Full name]



Head of Group [@® ]

[Full name]
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Chairman

Secretary

[Full name]

List of signature of the employees who agree to the strike

No Full name Position Department Signature
[®] [®] (@]
(@] (@] [®]

(@]

(@]

[®]

AW —




